
 

 

May 16, 2013 at 10:30a-12:30p 

Waterville Public Library, 73 Elm Street 

 

 Have you lost your job? 

 Have you been out of work for a while and would like to 
go back to work? 

 Have you been fired from a recent job? 

 Would you like to know what employers are looking for 
in a job seeker? 

 

If you answered “yes” to any of these, the WorkReady program 
might be exactly what you are looking for.  WorkReady is a 
FREE 80-hour training program designed to help you develop a 
personal employment plan.  Endorsed by local businesses, the 
WorkReady Credential will help separate you from the rest of 
the applicants competing for the same job. 
 
 
 
 

JOIN US AT OUR INFORMATION SESSION TO FIND OUT MORE 
ABOUT A PROGRAM THAT CAN MAKE A BIG DIFFERENCE IN 

YOUR PURSUIT OF EMPLOYMENT! 



Spring 2013 WorkReady  

Information Fact Sheet 
 

What is WorkReady?  WorkReady is a free 60 - hour program that will 
get you the skills to get that job.  Write a resume that gets you noticed! 
Learn how to answer those tough interview questions!  Make a good first 
impression!  In addition, trainees will receive 20 hours 
of basic computer skills to enhance their 
employability.   
 
When:  The Spring 2013 WorkReady program will run May 28 to June 17, 2013. 
 
Where:  Classes will be held in Fairfield at Kennebec Valley Community College. 
 
Cost:  No cost to you 
 
Application Process 
1.  Call your local adult education program to schedule an appointment to complete an 
application:  Mid- Maine Regional Adult Community Education in Waterville (873-5754) 
or Lawrence Adult Education in Fairfield (453-4200, ext. 3114). 
 
2.  Take the CASAS assessment through your adult education program.  This 
assessment measures your academic skills in reading and math (approximately 8th 
grade levels required). 
 
3.  Following successful completion of the application and assessment, attend the 
mandatory Final Selection Meeting on Thursday, May 23, 2013, 9:00 – 11:00 am at 
Lawrence Adult Education in Fairfield.  
 
4.  Selection committee meets following the Final Selection Meeting. 
 
5.  Notification of acceptance. 
 
6. Classes start Tuesday, May 28. 
 
Alternatively, you may attend the Group Information Meeting on Thursday, 
 May 16, 2013, 10:30 am at the Waterville Public Library in order to complete the 
application and take the CASAS assessment. 
 
WorkReady Training 
Attendance for the entire program is mandatory.  Trainees will receive one brief break 
each day during the course of the training.  Trainees are welcome to bring a snack 
and/or attend to personal issues such as phone calls during that break.   
 



WorkReady Schedule  Spring 2013 
 

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY 
     

Please note: 
Attendance at all WorkReady training 
sessions is mandatory. In rare cases, 
absences may be excused in advance with 
the permission of your trainer. Weather 
Cancellations: If school is cancelled in 
MSAD #49 (Fairfield), WorkReady training 
will also be cancelled. Your trainer will 
provide details for makeup at the next 
meeting. 

 May 23 
Mandatory 

Selection Meeting 
9 am -11 am 

 
Lawrence Adult 

Education 
4 School Street 

Fairfield 

 

May 27 
 

Holiday 

May 28 
WorkReady 

Training 
 

8:00am-12:00pm 
 

KVCC 

May 29 
WorkReady  

Training 
 

8:00am-12:00pm 
 

KVCC 

May 30 
WorkReady  

Training 
 

8:00am-12:00pm 
 

KVCC 

May 31 
WorkReady  

Training 
 

8:00am-12:00pm 
 

KVCC 

 
 
 
 

No class 

June 4 
Computer Training 
8:00am-12:00pm 

 
Computer Training 

12:30 – 4:30pm 
 

KVCC 

June 5 
WorkReady  

Training 
8:00am-12:00pm 

 
Computer Training 

12:30 – 4:30pm 
 

KVCC 

June 6 
WorkReady  

Training 
8:00am-12:00pm 

 
Computer Training 

12:30 – 4:30pm 
 

KVCC 

June 7 
WorkReady  

Training 
8:00am-12:00pm 

 
Computer Training 

12:30-4:30pm 
 

KVCC 

June 10 
WorkReady  

Training 
8:00am-1:00pm 

 
KVCC 

 

June 17 
Completion 
Ceremony 

TBA 

June 11 
WorkReady 

 Training 
8:00am-1:00pm 

 
 

KVCC 

June 12 
Mock Interviews 

9- 11 am 
 

Fairfield Community 
Center 

June 13 
WorkReady  

Training 
8:00am-1:00pm 

 
KVCC 

June 14 
WorkReady  

Training 
8:00am – 1:00pm 

 
KVCC 

 
 
 
 
 

 

Important Contact Information 

 Your trainer is Kathleen Lewia.  You can contact her at 207-634-5051 or bklew@tdstelme.net  

 This program is delivered by Lawrence Adult Education (Deb Bomaster, 453-4200 x3114) and 

Mid-Maine Regional Adult Community Education (Susan Tuthill, 873-5754). 

 KVCAP may provide transportation support. The Employment Services Coordinator is Dana 

Hamilton. You can contact her at 207-859-1584 or danah@kvcap.org 

 

mailto:bklew@tdstelme.net
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