
 
CITY COUNCIL MEETING 

 

DATE: Tuesday, January 3, 2023 TIME: 7:00 PM 

LOCATION: The Elm, 21 College Ave 
Lower Level – Rear Entrance 

MODE: In Person and via Zoom 

Information … 

REGULAR MEETING 
7:00 PM 

 

Introductory Formalities … 
Pledge of Allegiance 

Disclosure of Conflicts of Interest 

Administration of Oaths of Office … 
Councilor Thomas Klepach  

Councilor Michael Morris 

Election of Council Chair … 

Reports … 
City Manager 

Council Committees 

• Want to participate in the meeting via Zoom? Watch it via Live Streaming? Review the 
agenda materials? 

Go to www.Waterville-ME.gov home page, select the “City Council Meeting (date)” link 
and choose your preference on the next page 
Note: To solve a loss of Live Stream connection, reselect the Live Stream link to refresh 

• Email comments and questions prior to the meeting to … 
PublicComment@Waterville-ME.gov  

 

http://www.waterville-me.gov/
mailto:PublicComment@Waterville-ME.gov
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Public Comments … 
• An opportunity for members of the public attending the meeting to offer observations, make 

announcements, and talk about community issues 

Consent Agenda … 
 APPROVE Meeting Minutes of December 20, 2022 

APPROVE Meeting Minutes of December 28, 2022 

Resolution 1-2023 APPROVE Roll of Accounts No. 1 

Resolution 2-2023 APPROVE Donating Revenues from Snowmobile Registrations to the 
Central Maine Snowmobile Club 

Resolution 3-2023 AUTHORIZE the City Clerk to Issue Catering Licenses 

Resolution 4-2023 AUTHORIZE to Empower the City Manager and Finance Director to be 
Signatories on Bank Accounts Maintained by the City of Waterville 

Resolution 5-2023 AUTHORIZE the City Clerk to Approve Applications for Beano/Bingo/ 
Games of Chance Privileges 

Resolution 6-2023 AUTHORIZE the City Clerk to Issue Canvassing/Solicitation Permits 

Resolution 7-2023 AUTHORIZE the City Clerk to Issue Innkeeper Licenses 

Resolution 8-2023 AUTHORIZE the City Clerk to Approve Applications for Liquor Catering 
Privileges 

Resolution 9-2023 AUTHORIZE the City Clerk’s office to prepare, on a periodic basis, a list 
of liquor licenses that will be subject to renewal; to authorize the 
Clerk’s office to take certain action with regard to liquor license 
renewals 

Resolution 10-2023 AUTHORIZE the City Clerk to Issue Marijuana License Renewals 

Resolution 11-2023 AUTHORIZE the City Clerk to Issue Mobile Food Vendor License 
Renewals 

Resolution 12-2023 AUTHORIZE the City Clerk to Issue Pawnbroker/Secondhand License 
Renewals 

Resolution 13-2023 AUTHORIZE the Finance Director to Issue Quit Claim Deeds of Tax-
Acquired Property 

Resolution 14-2023 AUTHORIZE the City Clerk to Issue Theater License Renewals 

Resolution 15-2023 AUTHORIZE the City Clerk to Issue Victualer’s License Renewals 

Resolution 16-2023 AUTHORIZE the City Clerk to Issue Short-Term Rental License 
Renewals 



City Council Meeting Agenda 
Waterville, Maine 

January 3, 2023 
 
 

OLD BUSINESS … 
Resolution 218-2022 AUTHORIZE Issuance of a Marijuana Retail License to Astro Turf, 84 

College Avenue 

Resolution 235-2022 APPROVE a Memorandum of Understanding between City of 
Waterville and National Fraternal Order of Police for the Waterville 
Commanding Officer’s Unit 

Resolution 236-2022 APPROVE a Memorandum of Understanding between City of 
Waterville and National Fraternal Order of Police for the Waterville 
Police Patrol Officer’s Unit 

Order 250-2022 APPROVE Amendment to Seton Hospital Redevelopment Municipal 
Tax Increment Financing District and Adoption of Related 
Development Plan 

Order 251-2022 APPROVE Designation of Seton Tower Affordable Housing 
Development and Tax Increment Financing District 

Order 252-2022 AUTHORIZE the Transfer of American Rescue Plan Act (ARPA) Funds to 
the General Fund 

Order 255-2022 ACCEPT a Donation from the Stephen and Tabitha King Foundation 

Ordinance 256-2022 AMEND Zoning Ordinance (84 College Avenue) 

Order 257-2022 APPROVE an Easement for a Standpipe on City Property (Castonguay 
Square) 

New Business … 
Resolution 17-2023 APPROVE the Appointment of the Acting City Manager 

Resolution 18-2023 APPOINT Citizens to Various Boards & Committees 

Resolution 19-2023 AUTHORIZE Issuance of a Victualers License (non-liquor) to Rosol 
Hobbi, d/b/a Iraqi Kabab Market 

Resolution 20-2023 APPOINTMENT of the City Clerk as Registrar of Voters  

Resolution 21-2023 AUTHORIZING the Acting City Manager to Execute an Agreement 
Between TRC Companies and the City of Waterville 

Ordinance 22-2023 ADOPT a Rental Housing Registration Ordinance  

Councilor Comments … 
• An opportunity for Councilors and the Mayor to offer observations, make announcements, and 

talk about issues they wish to see addressed by the Council 

Adjourn 



 
CITY COUNCIL MEETING 

MINUTES 
 

DATE: Tuesday, December 20, 2022 TIME: 6:30 PM 

LOCATION: The Elm, 21 College Ave 
Lower Level – Rear Entrance 

MODE: In Person and via Zoom 

Information … 

PUBLIC HEARING 
6:30 PM 

TIF PROPOSAL FOR SETON HOSPITAL 
The Public Hearing was opened to consider the amendment of the Municipal Seton Hospital TIF 
District and Development plan with a report from the TIF Committee presented by Councilor 
Francke.  Mr. Francke stated that the proposed amendment would remove 4.02 acres, which 
includes part of the original Seton Hospital building and to extend the district duration by 10 
years to its full 30 year maximum.  Francke pointed out that there were no proposed changes to 
the development plan.   

Councilor Francke shared that when the district was formed in 2017, it encompassed the who 
building and adjacent parking lot and had a 20-year duration.  The percentage of captured 
revenue to be shared with the developer was scheduled to be 70% in 2023 declining to 0% in 
2037.  It is proposed that the original district be amendment by splitting of the tower and part 
of the parking lot, which is to be included in a new Affordable Housing TIF district.   

Councilor Francke noted that the originally approved Credit Enhancement Agreement remains 
in place, which was for 20 years and provides a decreasing reimbursement rate to the 
developer, concluding in FY 1936-1937.  Francke said that the city requested the extension of 
the agreement due to the relationship of taxable property between the city and the state.    The 
developer has estimated that once development occurs there would be a $1M increase in 
assessed value captured by the TIF district.  Francke said t6hat over the remaining duration of 
the district at the current mil rate, $620K would be collected to be shared between the 
developer ($124K) and the city ($496K). 

• To view the broadcast, click here:  https://vimeo.com/569973045 
• Email comments and questions prior to the meeting to … 

PublicComment@Waterville-ME.gov  
 

https://vimeo.com/569973045
mailto:PublicComment@Waterville-ME.gov


City Council Meeting Minutes 
Waterville, Maine 

December 20, 2022 
 
 

2 

Reagan LaRochelle, representing the developer Kevin Mattson, added that the remaining 5.09 
acres will remain in the original TIF, which has its 2017 value frozen. Ms. LaRochelle clarified 
that the city gets all the new taxes from the district for the last 10 years of the TIF.  Mr. Mattson 
offered to answer any questions. 

Councilor Francke noted that the TIF Committee recommends adoption of the amendment. 

There being no further questions or comments, the Public Hearing was closed. 

 

Mayor Coelho opened the Public Hearing to consider the new Affordable Housing Seton Tower 
TIF District and Development Plan by recognizing Councilor Francke.  Mr. Francke stated that 
this TIF would include the tower portion of the property for 67 units and the 4.02 acres from 
the amended TIF district to create this new district.   

Francke said that the new TIF district would be for a 30-year duration and will add about $5M 
to the district, with the credit enhancement agreement that returns 50% of the new taxes to 
the developer and the other half to the city.  The developer has estimated that once 
development occurs there would be a $5M increase in assessed value captured by the TIF 
district.  Over the remaining duration of the district at the current mil rate, approximately 
$3,748,000 of increase revenue would be captured, shared equally by the developer and the 
city. 

Mr. Mattson explained that the 67 units being developed would be specifically tailored to the 
workforce with rental rates of $900/month for a one-bedroom unit and $1,000/month for a 
two-bedroom unit, which is 60% if the area median income.  Mattson said that Maine Housing 
is providing a 4% credit, and the project will start once Maine Housing gives the go-ahead.   

Councilor Klepach asked for the average size of each unit, to which Mr. Mattson answered that 
the average size is 600 sf and noted that the architect has said that the rehabilitation needs to 
keep some main feature of the building.  Mattson added that the two-bedroom units are 
between 800-850 sf.   

Councilor Francke asked Councilor Green about the demographics of Waterville.  Ms. Green 
noted that the city is in need or more housing and that this is a win-win situation with more tax 
revenue and more housing.   

Councilor Francke pointed out that the $65K subsidy from the TIF won’t pay for the entire 
project, to which Mr. Mattson said that those funds are critical to make the project work.  

Councilor Green said that the municipal funds would be used for a revolving home load fund to 
support more development, sidewalk and streetlight repair in the district, public safety 
equipment and school funding. Ms. Green added that the amounts are flexible over the next 30 
years. 

Councilor Francke said that the TIF Committee recommends creation of the new district. 

With no further questions or comments, the Public Hearing was closed. 
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REGULAR MEETING 
 
Present: J Coelho, Mayor  

Stephen Daly, City Manager 
 

Councilors Present: Brandon Gilley, Flavia DeBrito, Thomas Klepach, Rebecca Green, 
Michael Morris, Claude Francke 

Councilors Absent: Thomas McCormick 

DISCUSSION … 
Use of ARPA Funds 

Councilor Green recapped that the ARPA Committee started with $1.7M and have obligated 
$842K to date.  The committee has met and discussed how best to support the homeless 
and unstably housed and voted to recommend putting $100K into the general fund for 
emergency response.  Ms. Green suggested that those who don’t qualify for General 
Assistance could get funds from here and it could be used for emergency shelters and other 
things.  Ms. Green suggested that another $500K be set aside for housing projects such as a 
land bank, revolving loan fund, etc.  The remainder of $242K needs to be obligated by 
December of 2024 and spent by the end of 2026.  Councilors Francke and DeBrito agreed 
that this was a good idea.  Councilor Green asked Katie Spencer-White to share how they 
have utilized the ARPA funds.  Ms. Spencer-White said that they had served 251 unique 
guests with their 48 beds having a 92% utilization rate.  Ms. Spencer-White said that the 
winter warming center had served 10-15 per night.  Funds used for diversion to keep people 
from entering homelessness has helped 211 households, 78% of which are from Waterville.  
Ms. Spencer-White shared that the master leasing program was intended to target 20 units 
where the homeless shelter leases the property and sublets to others. Ms. Spencer White 
said that the Rapid Housing program provides finances incentives to landlords to rent to 
those who may be homeless or who lack rental history.  

INTRODUCTORY FORMALITIES … 
Pledge of Allegiance 

Disclosure of Conflicts of Interest 

No Conflicts Were Disclosed 

REPORTS …  
Council Committees 
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Councilor Francke read the TIF Committee report and pointed out that the committee 
recommends amending the original Seton TIF and adopting the new TIF district. 
City Manager 
Mr. Daly said that the presentation from Comprehensive Energy Services would take place 
on January 17th. 
Mr. Daly shared that Public Works would be helping with the Leeman Island cleanup. 
Daly said that four communities had reached out to Waterville to assist with 911 services 
and that this would be evaluated and reported back to the City Council.  
Daly shared that 3-hour training sessions were being made available to elected and 
appointed officials which will elevate our eligibility for federal grants; therefore all were 
encouraged to participate.   

PUBLIC COMMENTS … 
Karen Heck, Ward 6, expressed her wish to provide more recognition to Chief Massey on his 
retirement by providing donations in recognition of the outgoing Chief to Operation HOPE.  
Ms. Heck is working with Mike Roy on this and read a letter from Mr. Roy, expressing his 
support for the program.  Ms. Heck encouraged donations to be forwarded to Bill Bonney or 
Mike Roy.  Councilor Green encouraged city councilors to donate. 

Anna Holdener of the South End Neighborhood Association asked for volunteers on 
Thursday from 10 a.m. to noon at Leeman Island trail to help with cleanup efforts. 

CONSENT AGENDA … 
 APPROVE Meeting Minutes of December 6, 2022 

Resolution 249-2022 APPROVE Roll of Accounts No. 24 

 Motion Made and Seconded to Approve Consent Agenda 

Councilors Voting Yes:  Gilley, DeBrito, Klepach, Green, Morris, 
Francke  

Councilors Voting No:  None 

Councilors Absent:  McCormick 

Vote: All in Favor (6-0) 

 

Motion Made and Seconded to Read All Items by Title Only 

Councilors Voting Yes:  Gilley, DeBrito, Klepach, Green, Morris, 
Francke  

Councilors Voting No:  None 
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Councilors Absent:  McCormick 

Vote: All in Favor (6-0) 

OLD BUSINESS … 
Ordinance 247-2022 REVISE and Codify Ordinances of the City of Waterville, Maine 

 Motion Made and Seconded to Adopt 

Zach Dupont of Municipal Code Corporation gave an overview of 
the online code product. 

Councilors Voting Yes:  Gilley, DeBrito, Klepach, Green, Morris, 
Francke  

Councilors Voting No:  None 

Councilors Absent:  McCormick 

Vote: All in Favor (6-0) 

NEW BUSINESS … 
Order 250-2022 APPROVE Amendment to Seton Hospital Redevelopment Municipal 

Tax Increment Financing District and Adoption of Related 
Development Plan 

 Motion Made and Seconded to Adopt 

Councilors Voting Yes:  Gilley, DeBrito, Klepach, Green, Morris, Francke  

Councilors Voting No:  None 

Councilors Absent:  McCormick 

Vote: All in Favor (6-0) 
 

Order 251-2022 APPROVE Designation of Seton Tower Affordable Housing 
Development and Tax Increment Financing District 

  

  

Motion Made and Seconded to Adopt 

Councilors Voting Yes:  Gilley, DeBrito, Klepach, Green, Morris, Francke  

Councilors Voting No:  None 

Councilors Absent:  McCormick 
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Vote: All in Favor (6-0) 
 

Order 252-2022 AUTHORIZE the Transfer of American Rescue Plan Act (ARPA) Funds to 
the General Fund 

 Motion Made and Seconded to Adopt 

Councilor DeBrito asked how the money would be accessed. 

Councilor Green explained that the funds would be administered 
through the Health & Welfare Department to respond to emergency 
situations or for things that aren’t budgeted elsewhere. 

Mayor Coelho noted that this give us flexibility. 

Councilors Voting Yes:  Gilley, DeBrito, Klepach, Green, Morris, Francke  

Councilors Voting No:  None 

Councilors Absent:  McCormick 

Vote: All in Favor (6-0) 
 

Resolution 253-2022 AUTHORIZE the City Manager to Execute an Agreement between 
Northern Light Continuing Care Lakewood and the City of Waterville 

 Motion Made and Seconded to Adopt 

Chief Esler pointed out that this agreement is required by Northern 
Light’s insurance company. 

Councilors Voting Yes:  Gilley, DeBrito, Klepach, Green, Morris, Francke  

Councilors Voting No:  None 

Councilors Absent:  McCormick 

Vote: All in Favor (6-0) 
 

Resolution 254-2022 AUTHORIZE the Fire Chief to Execute an Agreement between the 
Maine Emergency Management Agency (MEMA) and the Central 
Maine Regional Response Team 

  

 Motion Made and Seconded to Adopt 

City Manager Daly said that this agreement is required. 

Chief Esler noted that this provides a framework to operate the 
response team and simply formalizes an agreement that has been in 
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place for 20 years. 

Councilor Klepach asked how frequently this team is activated, to 
which Chief Esler answered approximately 3 times a year. 

Councilors Voting Yes:  Gilley, DeBrito, Klepach, Green, Morris, Francke  

Councilors Voting No:  None 

Councilors Absent:  McCormick 

Vote: All in Favor (6-0) 
 

Order 255-2022 ACCEPT a Donation from the Stephen and Tabitha King Foundation 

  

Motion Made and Seconded to Adopt 

Councilors Voting Yes:  Gilley, DeBrito, Klepach, Green, Morris, Francke  

Councilors Voting No:  None 

Councilors Absent:  McCormick 

Vote: All in Favor (6-0) 
 

Ordinance 256-2022 AMEND Zoning Ordinance (84 College Avenue) 

 Motion Made and Seconded to Adopt 

Councilor Francke clarified that the Planning Board’s decision was 
based on the failure to get a timely notice to the new owner when this 
property was being rezoned. 

Mayor Coelho said that that market will eventually take care of the 
number of these types of businesses. 

Councilors Voting Yes:  Gilley, DeBrito, Klepach, Green, Morris, Francke  

Councilors Voting No:  None 

Councilors Absent:  McCormick 

Vote: All in Favor (6-0) 

 
 

Order 257-2022 APPROVE an Easement for a Standpipe on City Property (Castonguay 
Square) 
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 Motion Made and Seconded to Adopt 

Councilors Voting Yes:  Gilley, DeBrito, Klepach, Green, Morris, Francke  

Councilors Voting No:  None 

Councilors Absent:  McCormick 

Vote: All in Favor (6-0) 
 

Resolution 258-2022 AUTHORIZE the Issuance of a Victualer’s License to Nicholas Kosmidis, 
d/b/a Waterville House of Pizza 

 Motion Made and Seconded to Adopt 

Councilors Voting Yes:  Gilley, DeBrito, Klepach, Green, Morris, Francke  

Councilors Voting No:  None 

Councilors Absent:  McCormick 

Vote: All in Favor (6-0) 
 

 Motion Made and Seconded to Waive Cloture to Consider  

Resolution 259-2022 Issuance of a Secondhand License to Heidi 
Mooney, d/b/a Friends Consignment and More 

Councilors Voting Yes:  Gilley, DeBrito, Klepach, Green, Morris, Francke  

Councilors Voting No:  None 

Councilors Absent:  McCormick 

Vote: All in Favor (6-0) 
 

Resolution 259-2022 AUTHORIZE the Issuance of a Secondhand License to Heidi Mooney, 
d/b/a Friends Consignment and More 

 Motion Made and Seconded to Adopt 

Councilors Voting Yes:  Gilley, DeBrito, Klepach, Green, Morris, Francke  

Councilors Voting No:  None 

Councilors Absent:  McCormick 

Vote: All in Favor (6-0) 
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COUNCILOR COMMENTS … 
Councilor Francke wished all a Merry Christmas and Councilor Green wished all a Happy 
Hannukah.   

 
EXECUTIVE SESSION 

CO NS ULTATIO NS W ITH LE GAL COUNSE L 1 M.R.S.A.  §405(6)(E)  

 

Adjourned at 8:30 p.m.  



 
CITY COUNCIL MEETING 

MINUTES 
 

DATE: Wednesday, December 28, 2022 TIME: 6:00 PM 

LOCATION: Zoom 
 

MODE: Zoom 

Information … 

SPECIAL MEETING 
6:00 PM 

Present: J Coelho, Mayor  
William Post, Assistant City Manager 
 

Councilors Present: Brandon Gilley, Flavia DeBrito, Rebecca Green, Michael Morris, 
Claude Francke 

Councilors Absent: Thomas Klepach, Thomas McCormick 

New Business … 
Resolution 260-2022 ACCEPTANCE of Resignation of Steve Daly  
 Motion Made and Seconded to Adopt 

Councilors Voting Yes:  Gilley, DeBrito, Klepach, Green, Morris, Francke  

Councilors Voting No:  None 

Councilors Absent:  McCormick 

Vote: All in Favor (5-0) 
 

  

• To view the broadcast, click here:  https://vimeo.com/569973045 
• Email comments and questions prior to the meeting to … 

PublicComment@Waterville-ME.gov  
 

https://vimeo.com/569973045
mailto:PublicComment@Waterville-ME.gov
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 Motion Made and Seconded to Go into Executive Session Pursuant 
to 1 MRSA Section 405 (6) (E) to consult with legal counsel 
concerning legal rights and duties 

Councilors Voting Yes:  Gilley, DeBrito, Klepach, Green, Morris, 
Francke  

Councilors Voting No:  None 

Councilors Absent:  Klepach, McCormick 

Vote: All in Favor (5-0) 
 

 

Adjourned at 6:10 p.m. 



 
 
 
                                     CITY OF WATERVILLE 
                                     _________________ 
 

                                                                 CITY COUNCIL 
 

RESOLUTION 1-2023 
 
 
     

APPROVE Roll of Accounts No. 1 
 

BE IT RESOLVED by the City Council of the City of Waterville, acting as the municipal 
officers as follows: 

 
THAT, Roll of Accounts No. 1 be Ratified: 

 
WARRANT NO. 1                    $           1,467,221.34 Municipal  

$              226,360.69 Payroll 
       
                 

$              945,873.27     School 
                   $                Payroll  

  
DATE January 3, 2023 
    
 

         APPROVED: 
 
                                 _____________________________ 
                                 FINANCE DIRECTOR 
 
                                 _____________________________ 
                                 CITY MANAGER 

 
IN THE CITY COUNCIL 
 
____________________   , 2023, Read and Adopted. 
 
 
                           
                                            CITY CLERK 
 
APPROVED: 
       _________________________________ 
      MAYOR 
 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  2-2023 
 

 
 

APPROVE Donating Revenues from Snowmobile  
Registrations to the Central Maine Snowmobile Club 

 
 

  BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 

 
 
 
IN THE CITY COUNCIL, 
 
_______________, 2023 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 

THAT the Director of Finance is hereby authorized to donate the snowmobile registration 
fees to the Central Maine Snowmobile Club for the 22/23 season. 
 

 
 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  3-2023 
 

 
 

AUTHORIZE the City Clerk to Issue Catering Licenses 
 

 
  BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 

 
 
 
IN THE CITY COUNCIL, 
 
_______________, 2023 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 

            THAT, the City Clerk shall be authorized to issue a catering license directly to an applicant 
requesting the renewal of a license; provided however, the applicant has received a satisfactory 
inspection from the Code Enforcement office and the Fire Department, and is in compliance with any 
State laws regulating such establishments and local zoning requirements 

 
BE IT FURTHER RESOLVED THAT the procedure set forth in this resolution shall be effective 

through January 2, 2024.  
 

 
 
 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  4-2023 
 

 
 

AUTHORIZE to Empower the City Manager and Finance Director to be Signatories on 
Bank Accounts Maintained by the City of Waterville 

 
 

BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 
 

 
           THAT the City Council of the City of Waterville, appoints, authorize, and empower the 
City Manager and Finance Director to be the sole and authorized signatories for the bank 
accounts maintained by the City of Waterville and that the said signatories shall retain this 
authority until their respective successors are chosen; and  
 
 
            BE IT FURTHER RESOLVED THAT the authority granted hereunder shall expire on January 
2, 2024. 
 

 
 

IN THE CITY COUNCIL, 
 
_______________, 2023 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  5-2023 
 

 
 

AUTHORIZE the City Clerk to Approve Applications for Beano/Bingo/Games  
of Chance Privileges 

 
 

BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 
 

 
           THAT the Municipal Officers hereby authorize the City Clerk to approve all applications for 
Beano/Bingo/Games of Chance Privileges on their behalf for the period commencing January 1, 
2023 through December 31, 2023. 

 
 
 
 
 
 

 
 

IN THE CITY COUNCIL, 
 
_______________, 2023 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  6-2023 
 

AUTHORIZE the City Clerk to Issue Canvassing/Solicitation Permits 
 

  BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 

IN THE CITY COUNCIL, 
 
_______________, 2023 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 

             WHEREAS, it has been the practice of the City Council to act upon requests for canvassing and 
solicitation permits; and; 
 
 WHEREAS, it has been the practice to require such applicants to appear at City Council 
meetings in the event that questions may be asked of the license applicants, and that such 
requirement many times constitutes an imposition to the organizations who are soliciting; and 
 
 WHEREAS, the City Clerk is familiar with all requirements of the canvassing/solicitation 
ordinance of the City of Waterville, and is also aware of state requirements that have been 
incorporated into these ordinances;  
 
 NOW THEREFORE, BE IT RESOLVED THAT for applications for permits for canvassing and 
soliciting, as those terms are defined in Chapter 173, Article III of the Code of Ordinances of the City 
of Waterville, shall be administered by, and permits shall be issued by the office of the City Clerk in 
accordance with Title 32 MRSA § 4682-A and Chapter 16, Section16-80 (3) of the Revised Code of 
Ordinances;  

 
 BE IT FURTHER RESOLVED THAT, if the City Clerk refuses to issue a permit based on the 
provisions of the City Ordinance. The applicant may appeal the refusal of the issuance of a permit to 
the next session of the City Council; and 
 

BE IT FURTHER RESOLVED THAT, the procedure set forth in this resolution shall be effective 
through January 2, 2024. 
 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  7-2023 
 

 
 

AUTHORIZE the City Clerk to Issue Innkeeper Licenses 
 

 
  BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 

 
 
 
IN THE CITY COUNCIL, 
 
_______________, 2023 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 

            THAT, the City Clerk shall be authorized to issue a innkeeper licenses directly to an applicant 
requesting the renewal of a license; provided however, the applicant has received a satisfactory 
inspection from the Code Enforcement office and the Fire Department, and is in compliance with any 
State laws regulating such establishments and local zoning requirements 

 
BE IT FURTHER RESOLVED THAT the procedure set forth in this resolution shall be effective 

through January 2, 2024.  
 

 
 
 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  8-2023 
 

 
 

AUTHORIZE the City Clerk to Approve Applications for Liquor Catering Privileges  
 

 
  BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 

 
 
 
IN THE CITY COUNCIL, 
 
_______________, 2023 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 

            THAT, the Municipal Officers hereby authorize the City Clerk to approve all applications for 
Liquor Catering Privileges on their behalf for the period commencing January 3, 2023 through 
January 2, 2024. 
 
 

 

 
 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  9-2023 
 

 
 

AUTHORIZE the City Clerk’s office to prepare, on a periodic basis, a list of liquor licenses that 
will be subject to renewal; to authorize the Clerk’s office to take certain action with regard to 

liquor license renewals  
 

 
  BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 

 
 
 

THAT, the City Clerk’s office submits, on a periodic basis, a list of liquor licenses that will be the 
subject of a renewal in an upcoming period of time, said period not to exceed three months from the 
date of submission of the list. 

 
BE IT FURTHER RESOLVED THAT, the aforementioned list of liquor license renewals is to be in the 

form of a resolution for action by the City Council. 
 
BE IT FURTHER RESOLVED THAT, upon consideration by the City Council of the list of liquor 

license renewals, the Council may authorize, by means of an amendment, that the City Clerk process and 
approve some, none, or all of these renewal requests. 

 
BE IT FURTHER RESOLVED THAT, the City Clerk’s office in the process of renewing the liquor 

license must first determine that the appropriate city department has approved the particular renewal; 
no renewal request shall be processed without the appropriate department approvals. 

 
BE IT FURTHER RESOLVED THAT, if the City Council determines that some or all of the renewal 

requests will require a public hearing, then in such event the renewal applicant will be required to 
publish notice of intent to apply for renewal and must be present at a public hearing on the issue of 
renewal of the liquor license. 
  
            BE IT FURTHER RESOLVED THAT this procedure is in accordance with Title 28-A, Section 653 of the 
Maine Revised Statutes. 
 
 
 

 
 
 



IN THE CITY COUNCIL, 
 
_______________, 2023 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  10-2023 
 

 
 

AUTHORIZE the City Clerk to Issue Marijuana License Renewals 
 
 

  BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 

 
 
 
IN THE CITY COUNCIL, 
 
_______________, 2023 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 

THAT, the City Clerk shall be authorized to issue a Marijuana License directly to an 
applicant requesting the renewal of a license; provided however, the applicant has received a 
satisfactory inspection from the Code Enforcement office and the Fire Department and is in 
compliance with any State laws regulating such establishments, local ordinances and zoning 
requirements. 

 
BE IT FURTHER RESOLVED THAT the procedure set forth in this resolution shall be 

effective through January 2, 2024.  
 
 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  11-2023 
 

 
 

AUTHORIZE the City Clerk to Issue Mobile Food Vendor License Renewals 
 
 

  BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 

 
 
 
IN THE CITY COUNCIL, 
 
_______________, 2023 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 

THAT, the City Clerk shall be authorized to issue a mobile food vendor licenses directly to an 
applicant requesting the renewal of a license; provided however, the applicant has received a 
satisfactory inspection from the Code Enforcement office and the Fire Department and is in 
compliance with any State laws regulating such establishments, local ordinances and zoning 
requirements. 

 
BE IT FURTHER RESOLVED THAT the procedure set forth in this resolution shall be effective 

through January 2, 2024.  
 
 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  12-2023 
 

 
 

AUTHORIZE the City Clerk to Issue Pawnbroker/Secondhand License Renewals 
 
 

  BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 

 
 
 
IN THE CITY COUNCIL, 
 
_______________, 2023 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 

THAT, the City Clerk shall be authorized to issue a pawnbroker/secondhand licenses 
directly to an applicant requesting the renewal of a license; provided however, the applicant 
has received a satisfactory inspection from the Code Enforcement office and the Fire 
Department and is in compliance with any State laws regulating such establishments, local 
ordinances and zoning requirements. 

 
BE IT FURTHER RESOLVED THAT the procedure set forth in this resolution shall be 

effective through January 2, 2024.  
 
 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  13-2023 
 

 
 

AUTHORIZE the Finance Director to Issue Quit Claim Deeds of Tax-Acquired Property 
 
 

  BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 

 
 
 
IN THE CITY COUNCIL, 
 
_______________, 2023 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 

             THAT the Director of Finance is authorized to issue quitclaim deeds, without covenants, 
upon payment for all outstanding taxes and applicable charges resulting from the City's acquisition 
of title to property acquired under Title 36 MRSA § 941, 942, 942-A and 943; and  
  

 BE IT FURTHER RESOLVED THAT the procedure set forth in this resolution shall be 
effective until January 4, 2024. 
 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  14-2023 
 

 
 

AUTHORIZE the City Clerk to Issue Theater License Renewals  
 
 

  BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 

 
 
 
IN THE CITY COUNCIL, 
 
_______________, 2023 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 

THAT, the City Clerk shall be authorized to issue Theater Licenses directly to an applicant 
requesting the renewal of a license; provided however, the applicant has received a satisfactory 
inspection from the Code Enforcement office and the Fire Department, and is in compliance with 
any State laws regulating such establishments, local ordinances and zoning requirements 

 
BE IT FURTHER RESOLVED THAT the procedure set forth in this resolution shall be effective 

through January 2, 2024.  
 
 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  15-2023 
 

 
 

AUTHORIZE the City Clerk to Issue Victualer’s License Renewals  
 
 

  BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 

 
 
 
IN THE CITY COUNCIL, 
 
_______________, 2023 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 

THAT, the City Clerk shall be authorized to issue victualer’s licenses directly to an applicant 
requesting the renewal of a license; provided however, the applicant has received a satisfactory 
inspection from the Code Enforcement office and the Fire Department, and is in compliance with 
any State laws regulating such establishments, local ordinances and zoning requirements 

 
BE IT FURTHER RESOLVED THAT the procedure set forth in this resolution shall be effective 

through January 2, 2024.  
 
 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  16-2023 
 

 
 

AUTHORIZE the City Clerk to Issue Short-Term Rental License Renewals 
 
 

  BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 

 
 
 
IN THE CITY COUNCIL, 
 
_______________, 2023 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 

THAT, the City Clerk shall be authorized to issue Short-Term Rental Licenses directly to an 
applicant requesting the renewal of a license; provided however, the applicant has received a 
satisfactory inspection from the Code Enforcement office and the Fire Department, and is in 
compliance with any State laws regulating such establishments, local ordinances and zoning 
requirements 

 
BE IT FURTHER RESOLVED THAT the procedure set forth in this resolution shall be effective 
through January 2, 2024. 
 
 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  218-2022 
 

 
 

AUTHORIZE Issuance of an Adult-Use Retail Marijuana License  
To Astro Terf, LLC, d/b/a Astro Terf 

 
 

BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 
 

           THAT the City Council is hereby authorizes issuance of an Adult-Use Retail Marijuana 
License to Astro Terf, LLC  d/b/a Astro Terf, 84 College Avenue. 
 

 
BE IT FURTHER RESOLVED THAT approval from Code Enforcement and Fire Department 

along with all outstanding Personal Property taxes be paid as a condition for license to be 
issued. 

 
SUMMARY:  

This action will issue an adult use marijuana retail license at 84 College Avenue. 
 
 
 
 

IN THE CITY COUNCIL, 
 
November 15___, 2022 Read and Tabled Until Zoning Change Recommendation from Planning 
Board. 
 
_______________, 2022 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION 235-2022 
 

 
 

APPROVE a Memorandum of Understanding between City of Waterville and National 
Fraternal Order of Police for the Waterville Commanding Officer’s Unit 

 

 
 

BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 

 
           THAT the City Manager be authorized to enter a Memorandum of Understanding (MOU) 
with National Fraternal Order of Police. The MOU will become effective January 1, 2023.  
 
 
 

 
 

IN THE CITY COUNCIL, 
 
November 15____, 2022 Read and Postponed. 
 
December 6   ____, 2022 Read and Postponed to January 3, 2023 meeting. 
 
_______________, 2022 Read and Adopted. 
 

 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 



Memorandum of Understanding 
City of Waterville 

And 
National Fraternal Order of Police for the  

Waterville Commanding Officer’s Unit 
 

1 
 

 
This Memorandum of Understanding (MOU) is entered into by the City of Waterville and the National Fraternal 
Order of Police for the Waterville Commanding Officer’s Unit. This MOU will become effective January 1, 2023. 
 
Article 9 – Vacations 
 
Section 1: Entitlement 
 
Add the following language to the end of Section 1: 
 
 Any employee that received an adjustment to the vacation accrual due to lateral entry upon the date of hire 
will continue to follow the progression thru the vacation accrual table.  
 

EMPLOYEE TOTAL YEARS 
OF SERVICE 

CURRENT 
ACCRUAL 

NEW 
ACCRUAL 

AMOUNT 
OWED 

Lincoln Ryder 28 189 210 21 

 
 
Article 28 – Wages 
 
The current pay scale will be replaced with the following pay scale. 
 

01/01/2023 – 06/30/2023 

STEP REGULAR HOURLY OVERTIME HOURLY WEEKLY WAGE 

START $ 37.57 $ 56.36 $ 1,577.94 

START YEAR 3 $ 39.07  $ 58.61 $1,640.94 

START YEAR 5 $ 40.63 $ 60.95 $ 1,706.46 

START YEAR 7 $ 42.26 $ 63.39 $ 1,774.92 

 

07/01/2023 – 06/30/2024 

STEP REGULAR HOURLY OVERTIME HOURLY WEEKLY WAGE 

START $ 40.72 $ 61.08 $ 1,710.24 

START YEAR 3 $ 42.35 $ 63.53 $ 1,778.70 

START YEAR 5 $ 44.04 $ 66.06 $ 1,849.68 

START YEAR 7 $ 45.80 $ 68.70 $ 1,923.60 

 

 
 
 
 
 
__________________________________   ____________________________________ 
Steven Daly       Michael T. Edes 
City Manager       National Fraternal Order of Police 
 
 
 
 
__________________________________   ____________________________________ 
Date Signed       Date Signed 
 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  236-2022 
 

 
 

APPROVE a Memorandum of Understanding between City of Waterville and National 
Fraternal Order of Police for the Waterville Police Patrol Officer’s Unit 

 

 
 

BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 

 
           THAT the City Manager be authorized to enter a Memorandum of Understanding (MOU) 
with National Fraternal Order of Police. The MOU will become effective January 1, 2023.  
 
 
 

 
 

IN THE CITY COUNCIL, 
 
November 15____, 2022 Read and Postponed. 
 
December 6   ____, 2022 Read and Postponed to January 3, 2023 meeting. 
 
 
_______________, 2022 Read and Adopted. 
 

 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 



Memorandum of Understanding 
City of Waterville 

And 
National Fraternal Order of Police for the  

Waterville Police Patrol Officer’s Unit 
 

1 
 

 
This Memorandum of Understanding (MOU) is entered into by the City of Waterville and the National Fraternal 
Order of Police for the Waterville Police Patrol Officer’s Unit.  This MOU will become effective January 1, 2023. 
 
Appendix C – Lateral Entry Agreement 
 
The City of Waterville and Maine Association of PoliceNational Fraternal Order of Police hereby effective this date: 
 

1. To recognize, for wages and vacation only, year for year actual full-time service upon graduation from the 
Maine Criminal Justice Academy or equivalent certification up to a maximum of five six (56) years. 
 

2. To recognize for vacation, the Chief has the discretion to recognize full-time service, up to 20-years of 
service.  
 

3. Any employee may continue to progress up thru the wage scale, for wages only, and vacation accrual 
entitlement annually. 

 
2.4. Effective January 1, 2023, the following employees will receive additional vacation for prior service. 

 

EMPLOYEE TOTAL YEARS 
OF SERVICE 

CURRENT 
ACCRUAL 

NEW 
ACCRUAL 

AMOUNT 
OWED 

Damon Lefferts 18 126 189 63 

Daryl Gordon 17 126 189 63 

Linda Smedberg 14 126 168 42 

Ryan Dinsmore 11 126 147 21 

Tanya Allen  6  84 105 21 

Blake Wilder 7 84 126 42 

Paul Heath 5 84 105 21 

 
 
Appendix D – Wages 
 
The current pay scale will be replaced with the following pay scale. 
 

01/01/2023 – 06/30/2023 

PATROL 

START $ 25.17 

START YEAR 2 $ 26.09 

START YEAR 3 $ 28.84 

START YEAR 4 $ 29.61 

START YEAR 5 $ 30.40 

START YEAR 6 $ 32.17 

 

DETECTIVES 

START YEAR 1 $ 34.67 

START YEAR 3 $ 35.78 

 

07/01/2023 – 06/30/2024 

PATROL 

START $ 26.17 

START YEAR 2 $ 27.09 

START YEAR 3 $ 31.84 

START YEAR 4 $ 32.61 

START YEAR 5 $ 33.40 
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 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

ORDER    250-2022 
 

 

AMENDMENT to Seton Hospital Redevelopment Municipal Tax Increment Financing District and 
Adoption of Related Development Plan 

 
BE IT ORDERED by the City Council of the City of Waterville, as follows: 
  

WHEREAS, the City of Waterville (the “City”), authorized pursuant to Chapter 206 of 
Title 30-A of the Maine Revised Statutes, as amended, designated in May 17,  2016, specified 
areas within the City as the City of Waterville Seton Hospital Redevelopment Municipal Tax 
Increment Financing District (the “District”) and adopted the related development plan for the 
District (the “Development Program”); and 

WHEREAS, the State of Maine Department of Economic and Community Development 
approved this District and Development Program on September 13, 2017 for a duration of 20 
years starting July 1, 2017 and ending June 30, 2037 (the “Extended TIF Term”); and 

WHEREAS, there is and continues to be a need to encourage the expansion, retention, 
improvement, and attraction of manufacturing, industrial and commercials businesses in the 
City the surrounding region, and to improve and broaden the tax base of the City; and to 
improve the general economy and general business development climate of the City, the 
surrounding region and the State of Maine; and 

WHEREAS, the City must make the first amendment to the current District to change the 
boundaries in order to accommodate a new Affordable Housing Tax Increment Financing 
District that will stand in place of a portion of the current Seton Hospital District; and 

WHEREAS, the City is also amending the duration of the current District by 10 years for 
a new District end date of June 30, 2047; and 

WHEREAS, there are no other changes to the original Development Program; and 

WHEREAS, it is expected that approval will be obtained from the Maine Department of 
Economic and Community Development (“DECD”), approving the first amendment of the 
District and the adoption of the Development Program for the District. 
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NOW, THEREFORE, BE IT HEREBY ORDERED BY THE CITY COUNCIL OF THE CITY OF WATERVILLE, MAINE 

 Section 1   Pursuant to Chapter 206, Subchapter 3 of Title 30-A of the Maine Revised 
Statutes, as amended, the City hereby amends the Seton Hospital Redevelopment Municipal 
Tax Increment Financing District and Development Program described as more particularly set 
forth in the documents presented to the City Council in conjunction with this Order. 
  
 Section 2   Pursuant to the provisions of 30-A M.R.S.A. § 5227, the percentage of 
captured assessed value to be retained in the District remains the same as set forth in the 
original Development Program, as extended for the Extended TIF Term. 
 
 Section 3   The City Manager be, and hereby is, authorized, empowered and directed 
to submit the first amendment of this District and Development Program to the State of Maine 
Department of Economic and Community Development for review and approval pursuant to 
the requirements of 30-A M.R.S.A. Chapter 206, Subchapter 3; and further is authorized to 
execute a Credit Enhancement Agreement consistent with the provisions of the District 
Development Program as were originally approved in the original Development Program, and 
to create the accounts and take all the actions described in such agreements. 

 
Section 4   Pursuant to the requirements of 30-A M.R.S.A. . §5226(2), the City 

Manager be, and hereby is, authorized, empowered and directed to submit this amendment of 
the District and Development Program to the Commissioner of DECD for review and approval.  
The City Manager be and hereby is further authorized and empowered, at his/her discretion, 
from time to time, to make such revisions to the Development Program or to the scope, cost 
or description of the Municipal TIF Projects to be financed with the portion of tax increment 
revenues generated by the District and retained by the City as described in the Development 
Program, as the City Manager deems reasonably necessary or convenient, in order to facilitate 
the process for review and approval of this amendment to the District and Development 
Program by DECD, or for any other reason so long as such revisions are not inconsistent with 
this order or the basic structure and intent of the Development Program. 

 
Section 5  The foregoing amendment of the District and Development Program for 

the District shall automatically become final and shall take full force and effect upon receipt by 
the City of approval of the amended District by the Department of Economic and Community 
Development without requirements of further action by the City, City Council or any other 
party. 

 
Section 6   The City hereby finds and determines that: 
 
 a. At least twenty-five percent (25%), by area, of the real property within 

the District, as hereinafter designated, is suitable for residential use, blighted area, or is in need 
of rehabilitation or redevelopment; and 
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 b. The total area of the District does not exceed two percent (2%) of the 
total acreage of the City, and the total area of all development districts within the City does not 
exceed five percent (5%) of the total acreage of the City; and  
 

 c. The original assessed value of the District plus the original assessed value 
of all existing tax increment financing districts within the City does not exceed five percent (5%) 
of the total value of taxable property in the City; and 
 

 d. This amended District and Development Program will  generate 
substantial economic benefits for the City and its residents, including construction employment 
opportunities, broadened and improved tax base and economic stimulus, and therefore the 
amended District and Development Program and the City TIF projects and improvement 
described herein constitute a good and valid public purpose and will contribute to the 
economic growth or well-being of the inhabitants of the City or to the betterment of health, 
welfare or safety of the inhabitants of the City; and  

 
Section 7. This order shall take effect immediately upon adoption.  

 
 

 
 

IN THE CITY COUNCIL, 
 
December 20 _, 2022 First Reading and Accepted. 
 
_____________, 2022 Second Reading and Adopted. 
 
APPROVED: 
 

            

J. Coelho, Mayor 
 
 

 
 
 

A true and complete copy of Order 
No. 250-2022 adopted by the 
Waterville City Council on January, 
2023, attest. 
 
 
__________________________ 
Waterville City Clerk 
Date: January ___, 2023 



 

 
COUNCIL ACTION REQUEST 

 

  
 

DATE:   December 20, 2022 

TO:   Mayor & City Council 

FROM:  William S. Post, Assistant City Manager 

SUBJECTS: 

 
APPROVE Amendment to Seton Hospital Redevelopment Municipal Tax 
Increment Financing District and Adoption of Related Development Plan 
 
APPROVE Designation of Seton Tower Affordable Housing Development and Tax 
Increment Financing District 

 

The purpose of this writing is to provide the mayor and council relevant background on the subject cited 
above, to specify the action being requested of the Council and to present clear and accurate justification 
for Council adoption along with an estimate of projected costs or revenue, or a known amount.  

The City Manager can provide additional information and answers to questions or will refer each inquirer 
to the appropriate source.  

_____________________________________________________________________________________ 

The Tax Increment Financing (TIF) Advisory Committee has met twice with the developer’s representative 
of the Seton hospital property to review a proposal to separate the tower portion of the building from the 
economic development TIF that it is currently in and create a new Affordable Housing TIF for the tower 
portion of the building.  The proposed Affordable Housing TIF includes a Credit Enhancement Agreement 
that will return a portion of the property taxes to the developer to assist with the creation of the housing.  
 
On November 21, 2022, the TIF Committee voted unanimously to recommend the Council approve the 
amendment to the Seton Hospital Redevelopment TIF District and the Seton Tower Affordable Housing 
Development TIF District. 























































































      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

ORDER 251-2022 
 

DESIGNATION of Seton Tower Affordable Housing Development and Tax Increment District 
 
BE IT ORDERED by the City Council of the City of Waterville, as follows: 

 
WHEREAS, the City of Waterville (the “City”) is authorized pursuant to Chapter 206 of Title 30-

A §5250-A of the Maine Revised Statutes, as amended, to designate a specific location within the City 
as the “Seton Tower Affordable Housing Development and Tax Increment Financing District” (the 
“District”) and to adopt a Development Program for the District (the “Development Program”); and 
 

WHEREAS, there is a need to increase the number of affordable, quality housing units in the 
City; and 
 

WHEREAS, implementation of the Development Program will help to facilitate additional 
investment in the City; improve and broaden the tax base in the City and improve the economy of the 
City and the State of Maine; and 
 

WHEREAS, the City desires to designate the Seton Tower Affordable Housing Tax Increment 
Financing District, and to adopt a Development Program for the District; and 
 

WHEREAS, it is expected that approval will be obtained from Maine State Housing Authority 
approving the designation of the District and the adoption of the Development Program for the 
District. 

 
NOW THEREFORE, BE IT ORDERED BY THE CITY COUNCIL OF THE CITY OF WATERVILLE, MAINE: 

 
Section 1   Pursuant to Chapter 206, Subchapter 3 of Title 30-A of the Maine Revised 

Statutes, as amended, the City hereby designates the Seton Tower Affordable Housing Development 
and Tax Increment Financing District and hereby adopts the District Development Program described 
as more particularly set forth in the documents presented to the City Council in conjunction with this 
Order. 

 
Section 2   Pursuant to the provisions of 30-A M.R.S.A. § 5250-A, the percentage of 

captured assessed value to be retained in the District is hereby established as set forth in the 
Development Program. 

 
Section 3   The City Manager be, and hereby is, authorized, empowered and directed to 

submit the proposed designation of the District and the proposed Development Program for the 
District to the Maine State Housing Authority for review and approval pursuant to the requirements of 
30-A M.R.S.A. Chapter 206, Subchapter 3; and further is authorized to execute a Credit Enhancement 



Agreement consistent with the provisions of the District Development Program as presented and 
approved herein, and to create the accounts and take all the actions described in such agreements. 

 
Section 4   The City Manager be and hereby is authorized and empowered at his/her 

direction from time to time to make such revisions to the Development Program for the District as 
he/she deems reasonably necessary or convenient in order to facilitate the process of review and 
approval of the District by the Maine State Housing Authority, or for any other reason, so long as such 
provisions are not inconsistent with these resolutions or the basic structure and intent of the District 
Development Program.  The City Manager is also hereby authorized, delegated and directed to submit 
any reports to the Maine State Housing Authority regarding the District and Development Program 
throughout the term of the District. 

 
Section 5  The foregoing designation of the District and the adoption of the Development 

Program for the District shall automatically become final and shall take full force and effect upon 
receipt by the City of approval of the proposed District by Maine State Housing Authority without 
requirements of further action by the City, City Council or any other party. 

 
Section 6   The City hereby finds and determines that: 
 
 a. At least twenty-five percent (25%), by area, of the real property within the 

District, as hereinafter designated, is suitable for residential use, blighted area, or is in need of 
rehabilitation or redevelopment; and 

  
 b. The total area of the District does not exceed two percent (2%) of the total 

acreage of the City, and the total area of all development districts within the City does not exceed five 
percent (5%) of the total acreage of the City; and  
 

 c. The original assessed value of the District plus the original assessed value of all 
existing affordable housing development districts within the City does not exceed five percent (5%) of 
the total value of taxable property in the City; and 
 

 d. The District and pursuit of the District Development Program will contribute to 
the expansion of affordable housing opportunities within the municipality or to the betterment of the 
health, welfare or safety of the inhabitants of the City.  The City has considered all evidence, if any, 
presented to it with regard to any substantial detriment to another party’s existing property interests 
in the City and has found and determined that such interested party’s property interests in the City 
are outweighed by the contribution made by the District or its development program to the 
availability of affordable housing within the City or to the betterment of the health, welfare or safety 
of the inhabitants of the City. 

IN THE CITY COUNCIL, 
 
December 20_, 2022 First Reading and Accepted. 
 
_____________, 2022 Second Reading and Adopted. 
 
APPROVED: 

            

J. Coelho, Mayor 
 

A true and complete copy of Order 
No.251-2022 adopted by the 
Waterville City Council on January , 
2023, attest. 
 
 
__________________________ 
Waterville City Clerk 
Date: January___, 2023 

















































































      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

ORDER  252-2022 
 

 

 

AUTHORIZE the Transfer of American Rescue Plan Act (ARPA) Funds to the General Fund 
 

 
BE IT ORDERED by the City Council of the City of Waterville, as follows: 

 
             THAT the sum of one hundred thousand dollars ($100,000) of available American 
Rescue Plan Act (ARPA) Funds be transferred to the General Fund for emergency use to provide 
for basic needs of Waterville residents with such funds authorized to be expended by the 
Administration and Health & Welfare Departments.            

 
             

SUMMARY:  
            This action follows through with the recommendation of the ARPA Advisory Committee 
that the City use up to $100,000 of ARPA Funds for emergency use to provide for the basic 
needs of Waterville residents.  

 
 

IN THE CITY COUNCIL, 
 
December 20__, 2022 First Reading and Accepted. 
 
_____________, 2022 Second Reading and Adopted. 
 
APPROVED: 
 

            

J. Coelho, Mayor 



 

 
COUNCIL ACTION REQUEST 

 

  
 

DATE:   December 20, 2022 

TO:   Mayor & City Council 

FROM:  William S. Post, Assistant City Manager 

SUBJECT: AUTHORIZE the Transfer of ARPA Funds to the General Fund  
 

The purpose of this writing is to provide the mayor and council relevant background on the subject cited 
above, to specify the action being requested of the Council and to present clear and accurate justification 
for Council adoption along with an estimate of projected costs or revenue, or a known amount.  

The City Manager can provide additional information and answers to questions or will refer each inquirer 
to the appropriate source.  

_____________________________________________________________________________________ 

The American Rescue Plan Act (ARPA) Advisory Committee recommends that the City Council transfer 
$100,000 of available ARPA Funds to the City General Fund to be used to provide basic needs on an 
emergency basis for Waterville residents. “Basic needs” as defined by the General Assistance Ordinance 
includes housing, heat, food, utilities, fuel, personal care and household supplies, and other necessities. 
These funds are intended to be utilized to supplement the General Assistance program and for those 
residents that do not qualify for the program but demonstrate a need. In addition, the funds will be 
available for emergency housing needs.   
 
The ARPA Advisory Committee will be discussing the use of the remaining ARPA Funds and their potential 
use as initial funding for a future Land Bank and/or property maintenance and home repair program.  



Total Funded 1,750,818.23     
Received 11/2021 874,393.22        
Received 6/2022 875,409.12        
Received 1/2022 1,015.89             
Total Rec'd 1,750,818.23     

Council Order Date  Council Order Item  Amount Balance
ARPA Total Funding 1,750,818.23 1,750,818.23$         

12/7/2021 251-2021 Project Hope (50,000.00)                 1,700,818.23           
12/7/2021 252-2021 Mid Maine Homeless Shelter - master leasing program (200,000.00)               1,500,818.23           
12/7/2021 252-2021 Mid Maine Homeless Shelter - diversion (155,000.00)               1,345,818.23           
12/7/2021 252-2021 Mid Maine Homeless Shelter - 1 year of case management (45,000.00)                 1,300,818.23           

12/13/2021 260-2021 General Fund Transfer - Unrealized revenue during COVID 19 State of Emergency (150,000.00)               1,150,818.23           

6/21/2022 142-2022
Use for FY23 Budget (PD Lieutenant position 3/4 year - approved amount, actual 
will be less) (96,801.00)                 1,054,017.23           

6/21/2022 142-2022
Use for FY23 Budget (PD Mental Health Officer position full year - approved 
amount, actual will be less) (68,219.00)                 985,798.23              

6/21/2022 142-2022
Use for FY23 Budget - Ordinance Compliance Officer position full year (approved 
amount, actual will be less) (81,120.00)                 904,678.23              

6/21/2022 142-2022
Use for FY23 Budget - Code Admin Assistant position full year (approved amount, 
actual will be less) (62,553.00)                 842,125.23              

ARPA Tracking
City of Waterville

As of November 14, 2022



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

ORDER   255-2022 
 

 

 

ACCEPT a Donation from the Stephen and Tabitha King Foundation 
 

 
BE IT ORDERED by the City Council of the City of Waterville, as follows: 

 
             THAT the City accepts a donation from the Stephen and Tabitha King Foundation in the 
amount of $45,000 to purchase a cardiac monitor for use in the fire department.     
 
              BE IT FURTHER ORDERED that the Council finds that this purchase qualifies under 
Article V(e) of the Purchasing Policy as the project is completely funded with privately raised 
funds. 
 
              BE IT FURTHER ORDERED that that the Fire Chief be authorized to complete all required 
paperwork necessary to complete the donation. 
 
SUMMARY:  
            This action will accept $45,000 in funds to allow the fire department to purchase a 
cardiac monitor for the diagnosis and treatment of emergent cardiac events during routine 
callouts. The amount will not exceed $45,000 as outlined in the attached quote and the funds 
will come from a recent donation from the Stephen and Tabitha King Foundation. 

 
 

IN THE CITY COUNCIL, 
 
December 20__, 2022 First Reading and Accepted. 
 
_____________, 2022 Second Reading and Adopted. 
 
APPROVED: 
 

            

J. Coelho, Mayor 



 

 
 
 

  
 

DATE:   December 12, 2022 

TO:   Mayor & City Council 

FROM:  Fire Chief Shawn Esler  

SUBJECT: Accept a donation from the Stephen and Tabitha King Foundation 
 

City Manager, Mayor, and Councilors, the Waterville Fire Department recently received a check in the mail in the 
amount of $45,000 from the Stephen and Tabitha King Foundation. This donation was applied for via simple 
application through the Foundation’s website. Given Waterville’s recent move to a transport service and the 
need for additional equipment, the application scored very high and ultimately was funded. In July, we removed 
a heart monitor from our lead engine to place on the third ambulance. Given the frequency of simultaneous 
callouts, the third ambulance is operated on a daily basis. The donated unit will allow us to replace the heart 
monitor that was previously on our engine. This unit also will function as a back up to the cardiac monitors used 
on the three primary ambulances should one require maintenance. A cardiac monitor is required for licensure 
and operation of an ambulance.  

I would like to credit Battalion Chief Mark Hamilton, who also served as the departments EMS officer, for 
completing the application, obtaining the quotes, and bringing this purchase to fruition. Our staff’s level of 
dedication to our community as well as their fiscal responsibility to the taxpayer is second to none. Our cardiac 
monitors are used on nearly every EMS we respond to whether it be to obtain baseline vitals, to monitor a patient 
for stability, or to provide advanced cardiac therapy.  

Since July 1, 2022, our paramedics and EMTs have been dispatched to the following: 

• 427 Sick Person Callouts 
• 387 Fall Callouts  
• 116 Chest Pain Callouts 
• 67 Unresponsive/Fainting Callouts 
• 64 Person Down Callouts 
• 19 Cardiac Arrest/Deceased On Scene Callouts 
• 2389 total EMS callouts between July and December 

The cardiac monitor will be purchased through Stryker to match our other monitors. I have attached the quote 
for your review. Given the purchase will be entirely funded through donation I am recommending you find this 
purchase qualifies for a waiver of bid and authorize the Fire Chief to move forward on the purchase.  

I should be noted that to date, all cardiac monitors totaling over $225,000 have been obtained through grant 
funding or donations. I cannot thank the Stephen and Tabitha King Foundation enough for their profound 
lifesaving impact on Waterville’s Public Safety. 





      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

ORDINANCE     256-2022 
     

Effective Date:________________ 
 

AMEND the Zoning Ordinance (84 College Avenue) 
 

BE IT ENACTED, by the Waterville City Council, acting as the Municipal Officers, as 
follows: 

 
THAT, Appendix A (Zoning) Article 2, Section 2.1.1., the official zoning map dated April 6, 1999, 
and the written description of zoning boundaries dated July 6, 1971, be and hereby are 
amended as follows: 
 

84 College Avenue, Assessor Parcel 58-15, is rezoned from Commercial-C1 (C-C1) to 
Commercial-C (C-C). 
 

SUMMARY: 
Adams Rock LLC (Registered Agent David Cyr) requested rezoning for 84 College Avenue to 
allow marijuana cultivation and sales. 
 
 
 

IN THE CITY COUNCIL, 
 
December 20__, 2022 First Reading and Accepted. 
 
_____________, 2022 Second Reading and Adopted. 
 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 
 

               

J. Coelho, Mayor 

 



November 4, 2022

Data shown on this map is provided for planning and informational purposes only. The municipality and CAI Technologies are not responsible for any use for other purposes
or misuse or misrepresentation of this map.
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 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

ORDER  257-2022 
 

 

 

APPROVE an Easement for a Standpipe on City Property (Castonguay Square) 
 

 
BE IT ORDERED by the City Council of the City of Waterville, as follows: 

 
 

             THAT the City Manager be authorized to execute the attached Standpipe Easement to 
allow Elm City 93, LLC (EC 93), to place a standpipe, for fire protection, in Castonguay Square.          

 
             

 
SUMMARY:  

            This action will allow Elm City 93, LLC, the owner of the Paul J. Schupf Arts Center, to 
install and maintain a standpipe on City property in Castonguay Square.   

 
 

IN THE CITY COUNCIL, 
 
December 20_, 2022 First Reading and Accepted. 
 
_____________, 2022 Second Reading and Adopted. 
 
APPROVED: 
 

            

J. Coelho, Mayor 



 

 
COUNCIL ACTION REQUEST 

 

  
 

DATE:   December 13, 2022 

TO:   Mayor & City Council 

FROM:  Andrew McPherson, City Engineer 

SUBJECT: APPROVE an Easement for a Standpipe on City Property (Castonguay Square) 
 

The purpose of this writing is to provide the mayor and council relevant background on the subject cited 
above, to specify the action being requested of the Council and to present clear and accurate justification 
for Council adoption along with an estimate of projected costs or revenue, or a known amount.  

The City Manager can provide additional information and answers to questions or will refer each inquirer 
to the appropriate source.  

_____________________________________________________________________________________ 

 The building owner, EC 93, has already constructed and installed the standpipe at a location off 
the building for aesthetic purposes.  This easement will formalize the building owner’s rights and 
responsibilities with respect to the fire protection standpipe on City of Waterville property. 



 
 

STANDPIPE EASEMENT 
 
 THIS STANDPIPE EASEMENT (the “Easement”) is granted and entered into by and 
between ELM CITY 93, LLC, a Maine limited liability company with a mailing address of 4617 
Mayflower Hill, Waterville, Maine 04901 (“EC 93”); and THE CITY OF WATERVILLE, 
MAINE, a municipality with an address of 1 Common Street, Waterville, Maine 04901 (the 
“City”, and together with EC 93, the “Parties” and each a “Party”).   
 

RECITALS 
 

A. EC 93 is the owner of real property situated at 93 Main Street in Waterville, 
Kennebec County, Maine, being described in a deed recorded on March 25, 2020, in the Kennebec 
County Registry of Deeds in Book 13510, Page 0274 (“EC 93 Property”); and 

B. The City is the owner of real property located adjacent to the EC 93 Property and 
commonly known as Castonguay Square, being described in deeds recorded in the Kennebec 
County Registry of Deeds in Book 122, Pages 223-226, respectively, according to a plan entitled 
ALTA/NSPS Land Title Survey of Property Located at 93 Main Street, Waterville, Kennebec 
County, Maine, dated June 24, 2019, prepared by Broken Stone Land Surveyors (the “Plan”)  (the 
“City Property,” and together with the EC 93 Property, the “Properties”); and 

C. EC 93 has constructed and installed a standpipe for fire protection purposes, for the 
benefit of the EC 93 Property, and seeks to locate the standpipe a reasonable distance away from 
its building, for both aesthetic and beautification purposes; and 

 
D. The Parties agree that the most convenient and logical location for the standpipe in 

on the City Property; and  
 
E. The Parties wish to formalize and define their rights and responsibilities with 

respect to the standpipe on City Property.  
 
NOW THEREFORE, in consideration of the foregoing and other good and valuable 

consideration, the receipt and adequacy of which are hereby acknowledged, the parties agree as 
follows:  
 

1. Grant of Standpipe Easement Serving EC 93 Property. The City hereby grants to 
EC 93 a perpetual right and easement to locate, construct, install, maintain, repair, replace and 
improve a standpipe for fire protection purposes for the benefit of the building and improvements 
on the EC 93 Property, as described in this Easement instrument. The location of the standpipe is 
depicted on Exhibit A (page one). The area around the standpipe is the “Easement Area” and is 
depicted on Exhibit A (page two) and described hereinbelow. 

 
2. Installation, Maintenance, Repair and Replacement. EC 93 shall perform such 

installation, maintenance, repair, improvement and replacement of the standpipe and any 
associated improvements and appurtenances to facilitate the continued operation thereof at its sole 
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cost and expense.  EC 93 shall keep the standpipe and associated improvements and appurtenances 
in good working condition, suitable for its intended use. The Parties acknowledge that to 
accomplish work on the standpipe, EC 93 may enter onto that portion of the City Property 
comprising the Easement Area, to engage in its installation, maintenance, repair and replacement 
work in and around the standpipe from time to time. EC 93 shall notify the City at least five (5) 
business days’ prior to entry onto the City Property except in cases of emergency. Following such 
work, EC 93 shall promptly restore the surface of City Property as nearly as practicable to its 
condition prior to undertaking such work.  In exercising its rights hereunder, EC 93 shall not 
unreasonably disrupt or interfere with the use of City Property by any party having rights to use 
thereof. 

 
3. Indemnification. EC 93 for itself, its successors and assigns, shall indemnify, 

defend, and hold harmless the City from and against any and all damages, liabilities, losses, 
expenses, claims, demands and suits (including reasonable attorneys’ fees, costs and expenses) (a) 
incurred or suffered in consequence of either bodily injury to any person (including death) or 
damage to any property arising out of, or in connection with its exercise of the easement rights 
granted herein.  

 
4. Grantor’s Reserved Rights. Reserving to the City the use and enjoyment of the 

City’s Property for all purposes as are not inconsistent with and do not materially interfere with 
the use thereof by EC 93, its successors and assigns, for the purposes described herein.  

 
5. Successors and Assigns; Running With the Land. The rights, easements and 

obligations set forth herein shall constitute covenants running with the EC 93 Property and shall 
be binding upon, and shall inure to the benefit of EC 93 and its respective successors and assigns. 

 
6. Enforcement.  The terms and conditions of this Agreement shall be enforceable 

against and inure to the benefit of any party owning any interest in the EC 93 Property. The City 
and its successors and assigns shall have full right to enforce the same, insofar as the same are 
enforceable, by any applicable legal process or in any other lawful manner.     
 

7. Recording.  This Easement deed shall be recorded in the Kennebec County Registry 
of Deeds. 

 
 8. Miscellaneous. 
 

a. If any term or provision of this Agreement or the application thereof to any person 
or circumstances shall, at any time or to any extent, be invalid or unenforceable, 
the remainder of this Agreement, or the application of such term or provision to 
persons or circumstances other than those as to which this Agreement is held 
invalid or unenforceable, shall not be affected thereby, and each term and 
provision of this Agreement shall be valid and be enforced to the fullest extent 
permitted by law. 

 
b. This Agreement may not be modified, waived or amended except in a writing 

signed by the Parties.  No waiver of any breach or term hereof shall be effective 
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unless made in writing signed by the Party having the right to enforce such a 
breach, and no such waiver shall be construed as a waiver of any subsequent 
breach.  No course of dealing or delay or omission on the part of any Party in 
exercising any right or remedy shall operate as a waiver thereof or otherwise be 
prejudicial thereto. 

 
c. Any and all prior and contemporaneous discussions, undertakings, agreements 

and understandings of the parties are merged in this Agreement, which alone fully 
and completely expresses their entire agreement. 
 

d. This Agreement shall be governed by and construed and enforced in accordance 
with the laws in effect in the State of Maine. 
 

e. This Agreement may be executed in any number of identical counterparts. If so 
executed, each of such counterparts shall constitute this Agreement.  

 
[Signature Page Follows]  
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 IN WITNESS WHEREOF, the Parties have set their hands and seals as of this ____ day of 
___________, 202__. 
 
WITNESS:      ELM CITY 93, LLC 
 
 
__________________________   By: __________________________ 
       Name: 
       Its: 
 
       THE CITY OF WATERVILLE, MAINE 
 
__________________________   By: __________________________ 
       Name: 
       Its: 
        
 
STATE OF MAINE 
COUNTY OF KENNEBEC, ss.    __________, 202__ 
 
 Then personally appeared the above-named ________, ___________, and acknowledged 
the foregoing instrument to be his/her free act and deed in his/her said capacity and the free act 
and deed of Elm City 93, LLC. 
 
       Before me, 
 
 
       _____________________________ 
       Attorney at Law/Notary Public 
       _____________________________ 
       Print name:____________________ 
 
STATE OF MAINE 
COUNTY OF KENNEBEC, ss.    __________, 202__ 
 
 Then personally appeared the above-named ________, ___________, and acknowledged 
the foregoing instrument to be his/her free act and deed in his/her said capacity and the free act 
and deed of the City of Waterville, Maine. 
 
       Before me, 
 
 
       _____________________________ 
       Attorney at Law/Notary Public 
       _____________________________ 
       Print name:____________________ 
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EXHIBIT A  
 

Standpipe Easement Area 
 

Description of Easement 
Main Street 

Waterville, Maine 
 
 

 A certain easement over land situated on the easterly side of Main Street, 
in the City of Waterville, County of Kennebec, State of Maine bounded and 
described as follows. 
 
 Beginning at a point on the easterly side of Main Street.  Said point being 
the southwesterly corner of land now or formerly of 93 Main Street, LLC as 
recorded in the Kennebec County Registry of Deeds in Book 12113 Page 258.  
Said point has a Maine Coordinate System of 1983 West Zone (1802) reference 
of N626109.33 E3092696.66.  Thence by the following courses and distances: 

1) N 83° 07’ 37” E along a southerly line of the land of said 93 Main Street, 
LLC a distance of Twenty-two and 69/100ths (22.69) feet to a point. 

2) S 6° 52’ 23” E over land of the Grantor a distance of Twenty-four and 
14/100ths (24.14) feet to a point. 

3) S 83° 07’ 37” W over land of the Grantor a distance of Nineteen and 
12/100ths (19.12) feet to a point and the easterly side of Main Street. 

4) N 15° 17’ 06” W along the easterly side of Main Street a distance of 
Twenty-four and 41/100ths (24.41) feet to the point of beginning. 

 
The above-described easement is over a portion of the property conveyed 

to the City of Waterville as recorded in the Kennebec County Registry of Deeds 
in Book 122 Pages 223, 225 and 226.  Bearings are referenced to Maine 
Coordinate System of 1983 West Zone (1802). 
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CITY OF WATERVILLE 
_________________ 

CITY COUNCIL 

RESOLUTION  17-2023 

APPROVE the Appointment of the Acting City Manager 

BE IT RESOLVED by the City Council of the City of Waterville, as follows: 

        THAT, the City Council appoint William S. Post as the Acting City Manager per Article III, 
Section 7 of the City Charter.  

IN THE CITY COUNCIL, 

_______________, 2023 Read and Adopted. 

Patti Dubois, City Clerk 

APPROVED: 

J. Coelho, Mayor
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CONTRACT BETWEEN ACTING CITY MANAGER 
 

AND 
 

CITY OF WATERVILLE 
  
 

This agreement is made this _______________, between the City of Waterville hereinafter called 

“City" and William Post, hereinafter called "Acting City Manager".  

RECITAL:  

 It is the intent of the City to employ the personal services of William Post in the position of Acting City 

Manager in accordance with the provisions of Article III, of the City Charter of the City of Waterville; and 

 It is the intent of the City by means of this Agreement to establish the benefits and conditions of 

employment for William Post in his position as Acting City Manager; 

NOW THEREFORE, the parties agree as follows: 

  
SECTION 1 - TERM OF EMPLOYMENT 
 

The Acting City Manager shall be employed by the City, commencing January 4, 2023, and 

terminating on September 1, 2023, or when a new City Manager begins work, whichever first occurs.   

Upon the termination of employment as described in this Section 1, William Post will resume the 

position of Assistant City Manager and have all the rights and responsibilities described in his contract as 

Assistant City Manager. 

 

SECTION 2 – COMPENSATION AND  

 Acting City Manager shall receive an annual salary in the amount of $130,000, pro-rated, beginning 

on January 4, 2023.  Such base salary shall be paid in periodic payments in keeping with the payment 

schedule of all other City employees.  

 

SECTION 3 - DUTIES 

The City hereby agrees to employ Acting City Manager, and he agrees to perform those duties and 

functions set forth in the City Charter for the position of City Manager, and as specified in the position 

description for City Manager which is attached hereto, and made a part hereof, and to perform any other 

legally permissible and proper duties and functions as the City Council shall assign. Acting City Manager 
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agrees to fulfill his obligation to the City and its citizens by complying with all laws and meeting all legal 

obligations. 

SECTION 4 – OUTSIDE EMPLOYMENT 

 Acting City Manager recognizes and hereby agrees that his employment constitutes a full-time 

position to which he agrees to devote his full time, attention, effort and endeavor.  To this end, he agrees that 

he will not accept any other position for which remuneration will be received.  Notwithstanding this restriction, 

the parties understand and agree that there are certain types of compensable positions for which Interim City 

Manager may be qualified, and by participating in such a position the participation results in value to the City. 

 In such a situation, he may be permitted to undertake such outside employment provided the matter is first 

fully discussed and approved by the Council.  Undertaking outside employment for compensation, or failing to 

receive approval for the exceptional situation, will be cause for termination of employment, and is agreed 

between the parties to constitute just cause for termination. 

SECTION 5 - TERMINATION OF EMPLOYMENT 

 Acting City Manager may be removed during the term of this agreement for cause and in the manner 

required by the City Charter then in effect.  Upon such termination he will be paid for any accumulated 

vacation.  He recognizes that this contract is for a fixed term.  The Personnel Manual notwithstanding, 

renewal or non-renewal is purely discretionary by City and there is no reasonable expectation of continued 

employment as Acting City Manager beyond the expiration of the contract. 

 

SECTION 6 – BENEFITS 

 Except as modified by this agreement, Acting City Manager is entitled to all of the benefits provided to 

regular, full-time employees as outlined in the Personnel Policy Manual, and as may be amended from time to 

time.  A copy of the Manual has been given to him prior to the execution of this Agreement and by executing 

this Agreement he certifies that he understands and agrees to these benefits.   

   Acting City Manager shall accrue vacation at the rate of twenty days per year. 

  He shall accumulate sick leave in accordance with the formula set forth in the Personnel Manual.  

Although he is entitled to accumulate 960 hours of sick leave, such sick leave may not be converted to time or 

cash upon termination of employment for any reason. 

 He shall be entitled to a contribution to the City-sponsored 457 deferred compensation plan as 
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provided in the City’s Personnel Ordinance.  City’s contribution shall be considered immediately vested to his 

benefit.   

 He may participate in the health insurance plan as described in the Personnel Policy. 

 

SECTION 8 - DUES AND SUBSCRIPTIONS 

 City agrees to budget and to pay the professional dues and subscriptions of Acting City Manager 

necessary for his continuation and full participation in national, regional, state, and local associations and 

organizations necessary and desirable for his continued professional participation, growth, and advancement, 

and for the good of the City.  

SECTION 9 – PUBLIC OFFICIALS’ LIABILITY POLICY 

  Acting City Manager is a participant under the City’s public official’s liability policy and as such is 

entitled to the coverage provided for therein.   He has no responsibility for the deductible presently provided 

for in the public official’s liability policy.  In the event that he is determined by the insurance carrier not to be 

covered, then in that event, City will indemnify, hold harmless, and defend him for any and all actions, 

provided that such actions are within the scope of his authority and responsibility in the normal conduct of his 

job function. 

SECTION 10 - OTHER TERMS AND CONDITIONS 

A. Text herein shall constitute the entire agreement between the parties and may not be reopened 

during the term of this agreement, except by mutual agreement.  If provisions or any portion 

pertaining to this agreement are held to be unconstitutional, invalid or unenforceable, the remainder 

of this agreement or portion thereof shall be deemed severable and shall remain in full force and 

effect.  

B. City shall fix any such other terms and conditions of employment as it may determine from time to 

time, relating to the performance of Acting City Manager, provided such terms and conditions are not 

inconsistent with or in conflict with the provisions of this Agreement, the City Charter, or any other 

laws, and are in writing. 

C. Except as provided elsewhere in this Agreement, all provisions of the City Charter, rules and 

regulations of the City relating to vacation and sick leave, retirement, holidays and other benefits and 

working conditions as they now exist or hereafter may be amended, also shall apply to Acting City 
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Manager as they would to other employees of City. 

 IN WITNESS WHEREOF, the City of Waterville has caused this Agreement to be signed and 

executed in duplicate on the day and the year first above written. 

 

 

___________________________________  __________________________________ 
William Post      Jay Coelho 
Acting City Manager     Mayor 
 
 
Attested: 
 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION  18-2023 
 

 
 

APPOINT Citizens to Various Boards & Committees  
 

 
BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 
 

 
           THAT the City Council hereby authorizes appointment of the citizens recommended by 
Mayor Coelho to fill vacancies on various boards and committees, as shown on the attached. 

 
 

SUMMARY:  
This action will appoint citizens to vacant seats on various boards and committees as 

recommended by Mayor Coelho.   
 
 

IN THE CITY COUNCIL, 
 
_______________, 2023 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
 
APPROVED: 
 

               

J. Coelho, Mayor 



 

 
COUNCIL ACTION REQUEST 

 

  
 

DATE:   January 3, 2023 

TO:   Mayor & City Councilors 

FROM:  Patti Dubois, City Clerk 

SUBJECT: Appointing Citizens to Various Boards & Committees 
 

The purpose of this writing is to provide the mayor and council relevant background on the subject cited 
above, to specify the action being requested of the Council and to present clear and accurate justification 
for Council adoption along with an estimate of projected costs or revenue, or a known amount.  

The City Manager can provide additional information and answers to questions or will refer each inquirer 
to the appropriate source.  

_____________________________________________________________________________________ 

This Resolution will finalize the annual process to fill vacancies on various boards and committees.  In late 
November, vacancies are advertised and applicants are solicited.  In addition, anyone whose term is 
expiring on a board is sent a letter requesting that the individual submit a completed application if they 
wish to be considered for reappointment.  Finally, recommendations are sought from key staff members 
to determine who should be considered for (re)appointment. 
 
The Mayor conducted interviews in early December and has made the recommendations on the attached 
sheet.  All candidates being recommended for appointment have been notified of the Mayor’s 
recommendation and have been encouraged to attend the City Council meeting to have their oath of 
office administered. 
 
I recommend approval. 



Recommendations 2022 
Board of Assessment Review  
2 Regular 2025, 1 Regular 2023  
 
Bard, Daniel  Regular 2025 
Pelkey, Jaimie  Regular 2023 
Montgomery, Jane Alternate 2025 
Board of Zoning Appeals 
3 Regular 2025  
 
Bard, Daniel  Regular 2025 
Crate, Stephen  Regular 2025 
Pelkey, Jaimie  Regular 2025 
Comprehensive Plan Review Committee 
1 Regular 2023  
 
Schmalzel, Joe Regular 2023 
Fair Hearing Authority 
3 Regular 2024 
 

 

Holdener, Anna Regular 2024 
Raymond Paula Regular 2024 
Hanlon, Aaron Regular 2024 
Haines Charity Relief Committee 
2 Regular 2025 
 

 

Soucy, Margaret (Peggy) Regular 2025 
Loisel, Patricia Regular 2025 
Historic Preservation Committee 
1 North End Resident 2025, 1 resident from Victoria 
District 2027 
 

 

Schmalzel, Joshua Victorian District Resident 2027 
Montgomery, Jane North End Resident 2025 
Kennebec Sanitary Treatment District Trustees 
2 Regular 2025 
Jacques, Paul Regular 2025 
Zetterman, Matthew Regular 2025 
Planning Board 
1 Regular 2027, 1 Regular 2024 
Boulerice, Matthew Regular 2024 
Burdick, Samantha Regular 2027 
Public Library Trustees 
3 Regular 2026, 1 Regular 2023  
King, Janet Regular 2026 
Gibson, Mary Ellis Regular 2026 
Clark, John Regular 2023 
Martin, Robert Regular 2026 
  



Voter Registration Appeals Board 
1 Chair 2026 
 

 

Hallee, Roland Chair 2026 
Waterville Housing Authority 
1 Tenant Member 2027, 1 Regular Member 2024 
 

 

Nancy Emery Tenant Member 2027 
Gorman, Kevin Regular 2024 
Waterville Sewerage District Commission 
1 Regular 2027 1 Regular 2024 
 

 

Anderson, Daniel Regular 2024 
Shattuck, Thomas Regular 2027 
 



      
 
 CITY OF WATERVILLE 
 _________________ 
 
 CITY COUNCIL 
 

RESOLUTION 19-2023 
 

 
 

AUTHORIZE Issuance of a Victualers License(non-liquor) to  
Rosol Hobbi, d/b/a Iraqi Kabab Market 

 
 

BE IT RESOLVED by the City Council of the City of Waterville, as follows: 
 
 

           THAT the City Council is hereby authorizes issuance of a Victualers License (non-liquor) to 
Rosol Hobbi d/b/a Iraqi Kabab Market, 174 College Ave 
 

 
BE IT FURTHER RESOLVED THAT approval from Code Enforcement and Fire Department 

along with all outstanding Personal Property taxes be paid as a condition for license to be 
issued. 

 
SUMMARY:  

This action will issue a Victualers License (non-liquor) at 174 College Ave. 
 
 
 
 

IN THE CITY COUNCIL, 
 
_______________, 2022 Read and Adopted. 
 

     
Patti Dubois, City Clerk 
 
APPROVED: 
 

               

J. Coelho, Mayor 



 

CITY OF WATERVILLE 
_________________ 

CITY COUNCIL 

RESOLUTION 20-2023 

APPOINTMENT OF THE CITY CLERK AS 
REGISTRAR OF VOTERS 

BE IT RESOLVED by the City Council of the City of Waterville, as follows: 

        THAT, the City Clerk, Patti Dubois, be reappointed as Registrar of Voters commencing on 
January 1, 2023 through December 31, 2024. 

IN THE CITY COUNCIL, 

_______________, 2023 Read and Adopted. 

Patti Dubois, City Clerk 

APPROVED: 

J. Coelho, Mayor



 

CITY OF WATERVILLE 
_________________ 

CITY COUNCIL 

RESOLUTION  21-2023 

AUTHORIZING the Acting City Manager to Execute an Agreement Between TRC Companies 
and the City of Waterville 

BE IT RESOLVED by the City Council of the City of Waterville, as follows: 

        THAT, the Acting City Manager is hereby authorized to execute an agreement between 
TRC Companies and the City of Waterville. 

SUMMARY: 
       This action will allow the Acting City Manager to sign an agreement for Brownfields 

Consulting Services with TRC Companies. Retaining a consultant is mandated by the 
Environmental Protection Agency (EPA) in advance of drawing down any Brownfields 
Assessment funds.  

IN THE CITY COUNCIL, 

_______________, 2023 Read and Adopted. 

Patti Dubois, City Clerk 

APPROVED: 

J. Coelho, Mayor



 

 
COUNCIL ACTION REQUEST 

 

  
 

DATE:   December 29, 2022 

TO:   Mayor & City Council  

FROM:  Bill Post, Assistant City Manager 

SUBJECT: 
Authorizing the Acting City Manager to Execute an Agreement Between TRC 
Companies and the City of Waterville 

 

The purpose of this writing is to provide the mayor and council relevant background on the subject cited 
above, to specify the action being requested of the Council and to present clear and accurate justification 
for Council adoption along with an estimate of projected costs or revenue, or a known amount.  

The City Manager can provide additional information and answers to questions or will refer each inquirer 
to the appropriate source.  

_____________________________________________________________________________________ 

●  In October 2022, Waterville City staff, with support from the Central Maine Growth 
Council (CMGC) executed an RFP and bid selection process to acquire a consulting 
Qualified Environmental Professional (QEP) to assist in the operation of a Brownfields 
Assessment Program 

 
● The program consists of deploying $500,000 in Environmental Protection Agency (EPA) 

funds awarded to the City to assess sites impacted with hazardous building materials 
and wastes within the City,  

○ Priority given to sites being held back from commercial or residential 
development due to the high cost of mitigation & abatement.  

 
● To secure a QEP, the City followed an RFP process mandated by— and with support 

from— our local Region 1 EPA office.  
 

● Following a successful process, the selection committee is pleased to announce a 
unanimous decision to secure TRC Companies as QEP for the term of the Program.  

 



CITY OF WATERVILLE 
_________________ 

CITY COUNCIL 

ORDINANCE   22-2023 

Effective Date:________________ 

ADOPT a Rental Housing Registration Ordinance 

BE IT ENACTED by the City Council of the City of Waterville, as follows: 

THAT the attached Rental Housing Registration Ordinance be adopted. 

IN THE CITY COUNCIL, 

______________, 2022 First Reading and Accepted. 

_____________, 2022 Second Reading and Adopted. 

Patti Dubois, City Clerk 

APPROVED: 

J. Coelho, Mayor
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RESIDENTIAL RENTAL REGISTRATION ORDINANCE 
 

Sec. 1. Purpose; intent.  
 
Sec. 2. Definitions. 
 
Sec. 3. Applicability; exception. 
 
Sec. 4.  Registration required.  
 
Sec. 5. Renewal; term.  
 
Sec. 6. Registration process and requirements.  
 
Sec. 7. Rejection of Application.  
 
Sec. 8. Unregistered Residential Rental Buildings.  
 
Sec. 9.  Penalties.  
 
Sec. 10. Appeals. 
 
Sec. 11. Severability. 
 
Sec. 12. Reserved.  
 
 

 
Sec. 1. Purpose; intent. 
 
The City has many residential rental buildings, many of which are older and present property 

owners and managers significant challenges regarding upkeep and maintenance while placing a 

significant burden on the City’s code enforcement efforts.  The number of real estate 

proprietorships, partnerships, and corporations that own buildings in the City, sometimes managed 

through property management companies, creates challenges to the proper enforcement of the 

City’s fire, building, and property maintenance codes, all of which are designed to ensure the 

public safety and welfare of residents.   

 

The purpose of this ordinance is to:  require disclosure of the ownership of these buildings; identify 

those responsible for maintaining them and to be able to respond to violations identified through 

City inspections; ensure the City has access to contact information on the individual who is 
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responsible for responding to emergencies; provide basic information on these buildings to allow 

the City to effectively develop and implement housing policies and programs; and provide 

residents, including both owners and renters, accurate, complete, and transparent data about the 

City’s residential rental housing stock.  Information priorities include:  

 

(a) Accurate, up-to-date, and complete ownership, management, and contact information for 

every residential rental building.  

(b) An accurate inventory of dwelling unit quantity and configuration; and 

(c) An accurate assessment of certain items that impact the health and safety of dwelling units.   

 

Sec. 2.  Definitions. 

 

The following words and terms, when used in this ordinance, have the following meanings, unless 

the context clearly indicates otherwise.  Terms not defined in this ordinance, which are defined in 

ordinances or statutes adopted by reference, have the meanings ascribed to them in those 

ordinances or statutes.   

 

Business Operator:  A specific individual person, not a corporation or partnership, with a legal 

ownership interest in a property who makes financial, maintenance, and policy decisions regarding 

a rental property.  

 

Dwelling Unit:   A room or group of rooms designed and equipped exclusively for use as 

permanent, seasonal, or temporary living quarters for only one family at a time, and containing 

cooking, sleeping, and toilet facilities.  The term includes individual condominium, cooperative 

and townhouse units, and mobile homes.  It also includes units that contain cooking, sleeping, and 

toilet facilities regardless of the time period rented.  Recreational vehicles are not residential 

dwelling units.  

 

Emergency Contact:  The individual who responds to emergency after hour calls from tenants and 

public safety personnel.  
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Legal Owner:  The individual or legal entity, such as an LLC or LP, holding the title to the 

property.  

 

Property Management Company:  An individual or business entity which may be the Building 

Owner, Business Operator, or a party that has no ownership stake in a property, that serves as 

property manager on behalf of and at the direction of the Business Operator or Legal Owner.   

 

Property Manager:  An individual or business entity that maintains and repairs the physical 

property and often manages tenant relationships and routine matters involving the property.  The 

Property Manager serves as the primary contact for the City, its inspectors, and tenants.  

 

Rent:  Payments made for the use of a premises, including, but not limited to, money, services, 

trade, or a combination thereof; or the sharing of housing expenses with persons not part of the 

homeowner’s immediate family.  

 

Residential Rental Building:  A building containing one or more dwelling units offered for 

residential use and occupancy on a lease or other type of rental agreement.  The term also includes 

individual condominium, cooperative and townhouse units, and mobile homes.   

 

Sec. 3. Applicability; exceptions. 

 

(a) The provisions of this ordinance apply to all Residential Rental Buildings except as noted 

in (b). 

(b) The provisions of this article do not apply to college dormitories located on college 

campuses; boarding and lodging houses, hotels, motels, or bed and breakfasts; hospitals; 

convalescent, rest, or nursing homes; residential care or congregate care facilities, or other 

institutional beds or rooms used for medical or mental health treatment services otherwise 

licensed by the City or state; mobile home parks; or such other buildings that are separately 

licensed by the City or the State of Maine.   

 

Sec. 4.  Registration required.  
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No person or entity shall operate any Residential Rental Building without obtaining a Residential 

Registration from the City under the terms of this article.  No person, including without limitation, 

a legal owner, owner’s associate, real estate broker, associate real estate broker, real estate agent, 

business operator, or property manager, shall allow any rental housing unit to be occupied, or let 

or offer to another any residential rental housing unit for occupancy, or charge, accept or retain 

rent for any dwelling unit, unless the Legal Owner, the Business Operator, or the Property Manager 

has registered under the terms of this ordinance.  Any person carrying on such a business activity 

without obtaining the required registration is in violation of this ordinance.  

 

A registration certificate will be issued to the Legal Owner of the building named on the approved 

registration form.  One registration certificate will be issued for each building and shall include 

the property’s address, emergency contact information for that building, registration expiration 

date, and information for tenants to know who to contact for property maintenance issues.   

 

The registration certificate, or a facsimile thereof, shall be posted and shall remain posted near the 

main entrance of the structure in an area that is easily accessible to tenants during the full period 

the registration is in effect.   

 

Such registration is non-transferable upon the sale or transfer of the building to a new owner.  

 

Sec. 4.1. No Registration Fee. 

 

There is no fee for the registration of a Residential Rental Building.   

 

Sec. 5. Renewal; term. 

 
Within 60 calendar days of purchasing or transferring the ownership of such building or converting 

a building into a Residential Rental property including through the addition of more units, the 

Legal Owner, the Business Operator, or the Property Manager shall register the building.   

Newly constructed Residential Rental Buildings must be registered within 30 calendar days of the 
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date the City issues a certificate of occupancy.  

Before March 1 of each year, the Legal Owner, the Business Operator, or the Property Manager 

shall submit a registration application for each Residential Rental Building.  

All Residential Rental Building registrations shall expire at the end of February.   

 

Sec. 6. Registration process and requirements. 

 

A completed registration application shall be submitted to the City Clerk’s Office on a form 

furnished by the City Clerk and shall include the following information:  

 

(a) Name, business or residence address, cell and primary telephone numbers, and email 

address of the Legal Owner or owners of the building.  

(b) Name, business or residence address, cell and primary telephone numbers, and email 

address of the Property Manager of the building.  This is the individual with whom the City 

will schedule inspections and who takes responsibility for maintaining the building, 

including responding to emergencies occurring during business hours.  This individual may 

be the Legal Owner or the Business Operator.  

(c)  Emergency Contact.  The name, business or residence address, cell and primary telephone 

numbers, and email address for the City’s primary contact for after-hours emergencies at 

the building.  

(d) Street address and real estate tax identification number of the building.  

(e) Number and type of dwelling units within the building.  For each building, the number of 

floors, number of units by bedroom count, and the number of vacant units must be 

provided.  

(f) The year the building was constructed and documentation, if any, of the building’s lead 

free or lead safe status. 

(g) Whether the building has a monitored or supervised fire alarm or sprinkler system.  

(h) A completed safety self-checklist.  

 

Upon receipt of a properly completed registration application, the City Clerk shall issue the 

registration.  In accordance with Article III of the Taxation Ordinance, personal property taxes 
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must be current before the registration can be issued.  

 

Any changes to the information required in (a), (b) and (c) that occur more than 30 calendar days 

in advance of the date of the next required registration must be reported to the City Clerk within 

15 calendar days of its occurrence.   

 

All Residential Rental Buildings must be registered prior to March 1, 2023.  

 

Sec. 6.1. Inspections. 

 

All owners must allow on-site inspections of their building by the City, including all rental units 

upon request of the Code Enforcement Officer with reasonable notice.  Failure to allow such 

inspections will result in revocation of the building’s registration.  

 

The standards to be used for inspections include National Fire Protection Association (NFPA) Life 

Safety Code 101 (most recent edition adopted by the City), City of Waterville Zoning Ordinance, 

Property Maintenance Ordinance, and Solid Waste Ordinance, and may include the inspection of 

the premises, building exterior, common areas, all dwelling units, accessory buildings, and the 

basement.  

 

If a violation of applicable law, ordinance, or regulation is discovered, the owner shall be notified 

of the violation and time within which such correction shall be completed.  In the event violations 

have not been corrected upon a second re-inspection, or no authorized person was present to 

accompany the Code Enforcement Officer upon re-inspection, penalties pursuant to the law, 

ordinance, or regulation in violation will apply unless an extension is granted.   

 

Any building that is inspected and is found to be in violation of any of the applicable codes must 

correct said violations prior to issuance or renewal of a Residential Rental Registration.  Should 

periodic inspections performed outside of the registration process reveal violations, the registration 

may be suspended until such time as the violation(s) can be corrected.  
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Sec. 7. Rejection of application. 

 

The City Clerk may reject any registration application where the application is incomplete or is 

determined to include inaccurate information.  Buildings with rejected applications will be 

considered to be in violation of this ordinance and subject to the civil penalties in Section 9. 

 

Sec. 8. Unregistered Residential Rental Buildings.  

 

Any person failing to license a residential rental building or failing to comply with any other 

requirement of this ordinance shall be in violation of this ordinance and subject to the civil 

penalties in Section 9.  

 

Unregistered Residential Rental buildings are not eligible for any City-administered state, federal, 

or City-sponsored or provided programs that are available through separate application, and which 

are not universally provided to all Residential Rental Buildings.  

 

 

Sec. 9. Penalties. 

 

The civil penalty for the first month of a violation or any part thereof, shall be $50.  The civil 

penalty for the second through sixth months, or any part thereof, shall be $100 per month.  The 

civil penalty for any violation continuing beyond six months shall be $200 per month, or any part 

thereof.  

 

Sec. 10. Appeals. 

 

(a) Board of Appeals Creation.  There shall be a Rental Registration Board of Appeals 

composed of five members appointed by the Mayor and confirmed by the Council.  For the 

initial term, two members shall be appointed for 3-year terms; two members shall be 

appointed for 2-year terms; and one member shall be appointed for a 1-year term.  

Thereafter, each appointment shall be for a 3-year term.   
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 A quorum to conduct business shall be a minimum of three members.  Decisions shall be 

made by majority vote of members present and voting once a quorum has been established. 

 The Board shall annually elect a Chair who serves at the pleasure of the Board.  In the 

absence of the Chair, the Board shall elect a Chair Pro Tem.  A Secretary to the Board will 

be provided by the City.  

 

(b) Hearing Procedure.  The Rental Registration Board of Appeals shall hear appeals of 

decisions made pursuant to this ordinance.  An appeal to the Board of Appeals must be 

made within 15 calendar days of the City’s decision on a form made available to the 

appellant.  The hearing will be de novo and conducted within 30 calendar days.  Decisions 

will be supported by Findings of Fact and Conclusions of Law.  The Board’s written 

decision shall be mailed or hand-delivered to the appellant within 7 days of the final 

decision.  Any appeal of the Board’s decision shall be to Kennebec County Superior Court 

within 45 calendar days.  

 

 

 

Sec. 11. Severability. 

 

If any clause, sentence, paragraph, section, article, or part of this article shall be adjudged by any 

court of competent jurisdiction to be invalid, such judgment shall not affect, impair, or invalidate 

the remainder thereof, but shall be confined in its operation to the clause, sentence, paragraph, 

section, article, or part thereof directly involved in the controversy in which such judgment shall 

have been rendered.  

 

Sec. 11. Reserved. 

 



 
 

RENTAL HOUSING CHECKLIST  
   

                     

No more than one unregistered, or uninspected 
vehicle on the premises 

 
Property is free of debris, scrap lumber 
or metal, inoperable machinery or parts 
thereof, glass, unused or inoperable 
appliances, and worn or unused 
furniture 

 
Yard is kept free of accumulations of trash, 
garbage, refuse, junk or other material 
which may cause a fire hazard, or may act as 
a breeding place for vermin or may release 
offensive odors 
 
Lawn is maintained free from grass growth 
in excess of 10 inches  
 
All exterior components of every principal and 
accessory structure are in good repair, including, 
but not limited to walls, roofs, chimneys, 
cornices, gutters, porches/decks, fire escapes, 
exterior stairs, guardrails, windows, & doors.  

 
 
City of Waterville Public Safety Ordinance 

 
Dumpsters are placed at least twenty 
(20) feet from any surrounding buildings 

 
 
 
 
 
 
 
 
 
Maine State Statute: Title 32, Ch 49, Subch 1, Ss 
3302.1 

 
All plumbing modifications and installation 
performed by a plumber licensed by the State of 
Maine 
 
All plumbing fixtures are properly drained, trapped 
and vented 
 
 
Maine State Statute: Title 25, Part 6, Ch 317, 5s 
2469(2) 

 
At least one gas detector is installed in every room 
containing an appliance fueled by propane, natural 
gas or any liquefied petroleum gas 
 
 
 
 
 
 
 
 

Building must have contrasting house address 
numbers placed in location visible from the 
street 
 
Exterior stairs, guardrails, windows, doors 
are unblocked, in good working order 

 
Empty containers are removed from the sidewalk 
or curb on the same day waste is removed 
 
Stairs, hallways, and basement is to be clear of 
trash and personal belongings, including bikes, 
appliances and furniture 
 
Combustible and flammable liquids/solids are 
not stored in the building unless in approved 
storage 

 
Fences, retaining walls or similar 
structures are firmly anchored in the 
ground and maintained in good 
structural repair 
 
 
 
City of Waterville Solid Waste Ordinance 

 
All waste to be collected is placed at the curb or 
on the esplanade between the sidewalk and the 
gutter no earlier than 5:00 p.m. the day before 
the scheduled collection day. Empty containers 
are removed from the sidewalk or curb on the 
same day waste is removed 
 
 
 
 
 
 
Maine State Statute: Title 14, Part 7, Ch 
7105s 6021 
 
Outdoor electrical receptacles are GFCI protected.  
 
Electrical receptacles are GFCI protected in 
bathrooms, kitchens and within six feet of a sink or 
water source 
 
Each dwelling unit's heating facilities are capable of 
maintaining a minimum temperature of at least 68 
degrees Fahrenheit at a distance of 3 feet from the 
exterior walls, 5 feet above floor level at an outside 
temperature of minus 20 degrees Fahrenheit 

 
 
 
Maine State Statute: Title 32, Ch 17, Subch 3, 
Ss 1201 

 
Installation or modification of all electrical 
components are performed by an electrician 
licensed by the State of Maine 

 

City of Waterville Property Maintenance Ordinance 

Code Enforcement Office 
7 College Avenue                                              

Waterville, ME  04901 
207-680-4231   Fax:     207 873-7480 

dbradstreet@waterville-me.gov 
www.waterville-me.gov 

mailto:dbradstreet@waterville-me.gov
http://www.waterville-me.gov/


 
 

 
At least two means of well-lit, unblocked exits are 
available to every dwelling unit 
 
All dwelling unit bedrooms and living rooms 
have a secondary means of escape 
 
Hard wired/ 10-year sealed lithium battery 
powered smoke detectors/alarms are installed 
inside each bedroom, outside each separate 
sleeping area and on each level of the building, 
including the basement 
 
Hard wired/10-year sealed lithium battery 
powered carbon monoxide detectors are 
installed outside of each separate sleeping area 
and on every occupiable level of a dwelling unit, 
including the basement 
 

 
 

 
Fire escapes are to be in good condition and not 
blocked 
 
Windows are large enough for tenants to escape in 
event of fire or other emergency 
 
The heating system is in good working order with 
no fuel leaks, property vented, and in the case of 
furnace/boiler have an emergency shut off 
 
Electric smoke alarms should be in each sleeping 
area, in room outside sleeping areas and on each 
level of the apartment.  Smoke alarms are not to be 
tampered with.  Smoke alarms should be replaced 
every 10 years.  
 
At least one electric with battery backup, carbon 
monoxide detector in the apartment, outside a 
bedroom 
 
Each apartment door must be labeled (1, 2, etc.) 
 
Electrical panels should be easy accessed, 
covered, and circuits labeled clearly and of 
property type 
 
All electrical receptacle boxes must have proper 
cover plates 
 
 
 
 

 
 
 
 
 
 
I attest that I have read and understood the 
above legal requirements for rental units:  
 
Name     Date 

 
 

 
 
 
Guard rails not less than 42" high are installed at 
stair openings of common areas 
 
Guard rails not less than 36" high are installed at 
stair openings of dwelling units 
 
No opening greater than 4 in. in diameter at 
guardrails  
 
All stairs/ramps have handrails on at least one 
side 

 
 
 
 
 
 

 
 
 

Extension cords are not allowed, except for 
temporary use 
 
Space heaters, must be kept 3 feet away from any 
combustible such as furniture, beds and bedding, 
trash, etc.  Also, turned off when tenant sleeps or 
leaves the apartment 
 
Outdoor electrical receptacles are GFCI 
protected 
 
Guardrails are installed at the open sides of 
means of egress (stairs/ramp) that exceed 30 in. 
above the finished ground level 
 
Guardrails are not less than 42 in. high at 
common areas of structures with 3 or more 
dwelling units 
 
Guardrails are not less than 36 in. high at 
individual dwelling units.  All stairs/ramps have 
handrails on at least one side 
 
No guardrail opening greater than 4 in. in 
diameter  
 
All bedrooms have a clear window opening that 
measures at least 5.7 square feet, a minimum clear 
opening of 24 inches in Height and 20 inches in 
width and is not more than 44 inches off the floor 
level of the room 
 
All bedroom windows more than 20 feet above 
the adjacent grade level open onto an exterior 
balcony/fire escape

National Fire Protection Association 101 Life Safety Code 

NFPA 101 Life Safety Code 


	Agenda
	Consent Agenda
	MINUTES 12-20-22
	MINUTES 12-28-22
	RESOLUTION 1-2023
	RESOLUTION 2-2023
	RESOLUTION 3-2023
	RESOLUTION 4-2023
	RESOLUTION 5-2023
	RESOLUTION 6-2023
	RESOLUTION 7-2023
	RESOLUTION 8-2023
	RESOLUTION 9-2023
	RESOLUTION 10-2023
	RESOLUTION 11-2023
	RESOLUTION 12-2023
	RESOLUTION 13-2023
	RESOLUTION 14-2023
	RESOLUTION 15-2023
	RESOLUTION 16-2023

	Old Business
	RESOLUTION 218-2022
	RESOLUTION 235-2022
	RESOLUTION 236-2022
	ORDER 250-2022
	ORDER 251-2022
	ORDER 252-2022
	ORDER 255-2022
	ORDINANCE 256-2022
	ORDER 257-2022

	New Business
	RESOLUTION 17-2023
	RESOLUTION 18-2023
	RESOLUTION 19-2023
	RESOLUTION 20-2023
	RESOLUTION 21-2023
	ORDINANCE 22-2023





